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In accordance with the Local Government Regulation 2012, please be advised that all discussion 
held during the meeting is recorded for the purpose of verifying the minutes. This will include any 
discussion involving a Councillor, staff member or a member of the public. 
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5 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

5.1 MINUTES OF THE EXECUTIVE AND FINANCE & CORPORATE STANDING 
COMMITTEE MEETING HELD ON 19 MAY 2021 

File Number: 16-06-2021 

Author: Executive Assistant 

Authoriser: Chief Executive Officer  

  
 

OFFICER’S RECOMMENDATION 

That the Minutes of the Executive and Finance & Corporate Standing Committee Meeting held on 
19 May 2021 be received. 

ATTACHMENTS 

1. Minutes of the Executive and Finance & Corporate Standing Committee Meeting held 
on 19 May 2021   
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MINUTES OF SOUTH BURNETT REGIONAL COUNCIL EXECUTIVE AND FINANCE & 
CORPORATE STANDING COMMITTEE MEETING HELD AT THE WARREN TRUSS CHAMBER, 
45 GLENDON STREET, KINGAROY ON WEDNESDAY, 19 MAY 2021 AT 9.00AM 

PRESENT: Councillors: 

 Cr Brett Otto (Mayor), Cr Roz Frohloff, Cr Gavin Jones (Deputy Mayor), Cr 
Danita Potter, Cr Kirstie Schumacher, Cr Scott Henschen, Cr Kathy Duff 

 Council Officers: 

Mark Pitt (Chief Executive Officer), Susan Jarvis (General Manager Finance & 
Corporate), Aaron Meehan (General Manager Infrastructure), Peter O'May 
(General Manager Community), Carolyn Knudsen (Manager Social & Corporate 
Performance), Celina Branch (Manager Finance), Kerri Anderson (Coordinator 
Finance), Wendy Kruger (Personal Assistant Finance & Corporate), Lynelle 
Paterson (Executive Assistant) 

1 OPENING 

The Mayor declared the meeting open and welcomed all attendees  

2 LEAVE OF ABSENCE / APOLOGIES  

Nil 

3 ACKNOWLEDGEMENT OF TRADITIONAL OWNERS 

Cr Duff acknowledged the traditional custodians of the land on which the meeting took place. 

4 DECLARATION OF INTEREST 

I, Cr Kirstie Schumacher inform this meeting that I have a declarable conflict of interest in relation to 
Item 6.2 - South Burnett Regional Council Lease Amendment with South Burnett Community 
Hospital Foundation Limited – The nature of my interest is as follows: 

This declarable conflict of interest arises because I am a member of the South Burnett Community 
Hospital Board. 

I propose to leave and stay away from the place where the meeting is being held while this matter is 
discussed and voted on. 

5 CONFIRMATION OF MINUTES OF PREVIOUS MEETING 

5.1 MINUTES OF THE EXECUTIVE AND FINANCE & CORPORATE STANDING 
COMMITTEE MEETING HELD ON 21 APRIL 2021 

COMMITTEE RESOLUTION  2021/107 

Moved: Cr Brett Otto 
Seconded: Cr Kathy Duff 

That the Minutes of the Executive and Finance & Corporate Standing Committee Meeting held on 
21 April 2021 be received. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 
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6 PORTFOLIO - CORPORATE SERVICES, PEOPLE & CULTURE, 
COMMUNICATIONS/MEDIA, FINANCE & ICT 

6.1 CORPORATE SERVICES, PEOPLE & CULTURE, COMMUNICATIONS/MEDIA, 
FINANCE AND ICT PORTFOLIO 

COMMITTEE RESOLUTION  2021/108 

Moved: Cr Brett Otto 
Seconded: Cr Danita Potter 

That Mayor Otto’s Corporate Services, People & Culture, Communications/Media, Finance and ICT 
Portfolio Report to Council be received. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

Attendance: 
At 9:57 am, Councillor Schumacher, having earlier informed the meeting of a declarable conflict of 
interest in Item 6.2, and her decision to voluntarily not participate in the decision on this matter, left 
the place at which the meeting was held, including any area for the public and stayed away while 
the matter was discussed and voted on. 

6.2 SOUTH BURNETT REGIONAL COUNCIL LEASE AMENDMENT WITH SOUTH 
BURNETT COMMUNITY HOSPITAL FOUNDATION LIMITED 

COMMITTEE RESOLUTION  2021/109 

Moved: Cr Danita Potter 
Seconded: Cr Kathy Duff 

That the Committee recommends to Council: 

That the following amendments be made to the existing Lease held between South Burnett Regional 
Council (Lessor) and South Burnett Community Hospital Foundation Limited (Lessee) 

1. In Item 6 of the Form 7, the Expiry Date is amended to 30/06/2022. 

2. In Part 1 (Reference Particulars), in Item E, the duration is amended to 20 years, 3 months 
and 16 days. 

3. In Part 1 (Reference Particulars). In Item 3, the Expiry Date is amended to 30 June 2022. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Scott Henschen and Kathy 
Duff 

Against: Nil 

CARRIED 6/0 

 
Attendance: 
At 10:00 am, Cr Kirstie Schumacher returned to the meeting. 
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6.3 ADOPTION OF "SUPPORTING INFORMATION FOR DEVELOPING GUIDELINES FOR 
THE PROVISION OF COUNCILLOR ADMINISTRATION SUPPORT STAFF" 

COMMITTEE RESOLUTION  2021/110 

Moved: Cr Brett Otto 
Seconded: Cr Kirstie Schumacher 

That the Committee recommends to Council: 

That the "Supporting information for developing guidelines for the provision of councillor 
administration support staff" publication be endorsed as presented to develop a policy to assist all 
parties in meeting their obligations under the Local Government Act 2009 and to include such in the 
2021/22 Operational Plan. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 

6.4 RESOLUTION 2021/88 - SOUTH BURNETT REGIONAL COUNCIL MEDIA RELATIONS 
POLICY - STRATEGIC-001 

COMMITTEE RESOLUTION  2021/111 

Moved: Cr Brett Otto 
Seconded: Cr Kathy Duff 

1. That the committee note the update report for information; and  
2. The draft South Burnett Regional Council Media Relations Policy – Strategic-001 be 

represented for discussion at the Executive and Finance & Corporate Standing Committee, 
16 June 2021. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 

MEETING ADJOURN 

COMMITTEE RESOLUTION  2021/112 

Moved: Cr Brett Otto 
Seconded: Cr Danita Potter 

That the meeting adjourn. 

CARRIED 7/0 
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RESUME MEETING 

COMMITTEE RESOLUTION  2021/113 

Moved: Cr Brett Otto 
Seconded: Cr Kathy Duff 

That the meeting resume at 11.02am 

CARRIED 7/0 
 

6.5 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL FINANCIAL HARDSHIP 
POLICY - STATUTORY-012 

COMMITTEE RESOLUTION  2021/114 

Moved: Cr Brett Otto 
Seconded: Cr Kirstie Schumacher 

That the committee recommends to Council: 

That the South Burnett Regional Council Financial Hardship Policy – Statutory-012 be adopted as 
presented. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 

6.6 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL UNDETECTED WATER 
LEAKS POLICY - STATUTORY-043 

COMMITTEE RESOLUTION  2021/115 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Roz Frohloff 

That the committee recommends to Council: 

That the South Burnett Regional Council Undetected Water Leaks Policy – Statutory-043 be adopted 
as presented. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 
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6.7 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL RATE COLLECTION 
POLICY - STATUTORY-041 

COMMITTEE RESOLUTION  2021/116 

Moved: Cr Roz Frohloff 
Seconded: Cr Danita Potter 

That the committee recommends to Council: 

That the South Burnett Regional Council Rate Collection Policy – Statutory-041 be adopted as 
presented. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 

6.7.1 SLASHING PROGRAM 

COMMITTEE RESOLUTION  2021/117 

Report on the slashing program to be presented at the June Infrastructure Standing Committee 
Meeting. 
 

6.8 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL INFRASTRUCTURE 
QUALITY POLICY - STATUTORY-029 

COMMITTEE RESOLUTION  2021/118 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Roz Frohloff 

That the committee recommends to Council: 

That the South Burnett Regional Council Infrastructure Quality Policy – Statutory-029 be adopted as 
presented. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 
  



Executive and Finance & Corporate Standing Committee Meeting Minutes  19 May 2021 

 

Page 14 

6.9 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL TRADE WASTE 
MANAGEMENT POLICY - STATUTORY - 036 

COMMITTEE RESOLUTION  2021/119 

Moved: Cr Roz Frohloff 
Seconded: Cr Danita Potter 

That the Committee recommends to Council: 

That the South Burnett Regional Council Trade Waste Management Policy – Statutory–036 be 
adopted as presented. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 

6.9.1 QUESTION ON NOTICE 

Question on notice from Cr Schumacher: 

In the Trade Waste Management Policy it says “dried sludge is carted off site and used as a fertilizer 
resource or for compost processing”. What are the current arrangements and can South Burnett 
Farmers access that product?  Information to be provided at the next Infrastructure Standing 
Committee Meeting. 

 

6.10 DEBTORS WRITE-OFFS FOR THE 2020/2021 YEAR 

COMMITTEE RESOLUTION  2021/120 

Moved: Cr Brett Otto 
Seconded: Cr Danita Potter 

That the Committee recommends to Council: 

• that the $3,943.83 in bad debts to be written off be approved 

• that Council receive and note the future potential write-offs of approximately $2,000 to be 
confirmed at the June Standing Committee. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

Attendance: 
At 11.40am GM Aaron Meehan left the meeting. 
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6.11 COUNCILLOR ATTENDANCE AT THE ALGA NATIONAL GENERAL ASSEMBLY 2021 

COMMITTEE RESOLUTION  2021/121 

Moved: Cr Brett Otto 
Seconded: Cr Kirstie Schumacher 

That the Committee recommends to Council: 

That Cr Duff be nominated to attend the ALGA National General Assembly 2021 in the absence of 
Cr Jones. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 

MOTION 

COMMITTEE RESOLUTION  2021/122 

Moved: Cr Brett Otto 
Seconded: Cr Roz Frohloff 

That Item 7.2 be brought forward and discussed. 

CARRIED 7/0 

7.2 SMALL BUSINESS FRIENDLY COUNCIL CHARTER - UPDATE 

COMMITTEE RESOLUTION  2021/123 

Moved: Cr Brett Otto 
Seconded: Cr Danita Potter 

That the Small Business Friendly Council Charter - Update report be received for information. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 

MEETING ADJOURN 

COMMITTEE RESOLUTION  2021/124 

Moved: Cr Brett Otto 
Seconded: Cr Kathy Duff 

That the meeting adjourn. 

CARRIED 7/0 
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RESUME MEETING 

COMMITTEE RESOLUTION  2021/125 

Moved: Cr Brett Otto 
Seconded: Cr Scott Henschen 

That the meeting resume at 1.07pm 

CARRIED 7/0 

7 PORTFOLIO - REGIONAL DEVELOPMENT 

7.1 REGIONAL DEVELOPMENT PORTFOLIO REPORT 

COMMITTEE RESOLUTION  2021/126 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Brett Otto 

That Cr Schumacher’s Regional Development Portfolio Report to Council be received for 
information. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 
 

7.3 REGIONAL DEVELOPMENT AND TOURISM MONTHLY UPDATE 

COMMITTEE RESOLUTION  2021/127 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Danita Potter 

That the Regional Development and Tourism monthly update for April 2021 be received for 
information. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 
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7.4 SOUTH BURNETT REGIONAL DEVELOPMENT STRATEGY 2021-26 - COMMUNITY 
CONSULTATION - UPDATE 

COMMITTEE RESOLUTION  2021/128 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Kathy Duff 

That the Regional Development Strategy Community Consultation - Update report be received for 
information. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 

7.5 INVITATION TO PARTICIPATE IN A FREEDOM OF ENTRY MARCH - KINGAROY 

COMMITTEE RESOLUTION  2021/129 

Moved: Cr Danita Potter 
Seconded: Cr Roz Frohloff 

That the Invitation to participate in the Freedom of Entry March - Kingaroy report be received for 
information. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 

7.6 REGIONAL AUSTRALIA INSTITUTE - 'MOVE TO MORE' CAMPAIGN 

COMMITTEE RESOLUTION  2021/130 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Roz Frohloff 

That the Committee receives the Regional Australia Institute (RAI) ‘Move To More’ campaign report 
for information and notes that the SBRC website will be updated in accordance with this initiative. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 
  



Executive and Finance & Corporate Standing Committee Meeting Minutes  19 May 2021 

 

Page 18 

7.7 DRIVE INLAND - COMMUNICATION PLAN - MAY-JUNE 2021 

COMMITTEE RESOLUTION  2021/131 

Moved: Cr Kirstie Schumacher 
Seconded: Cr Kathy Duff 

That the Drive Inland - Communication Plan - May-Jun 2021 report be received for information. 

In Favour: Crs Brett Otto, Roz Frohloff, Gavin Jones, Danita Potter, Kirstie Schumacher, Scott 
Henschen and Kathy Duff 

Against: Nil 

CARRIED 7/0 

 

8 CONFIDENTIAL SECTION  

9 CLOSURE OF MEETING 

The Meeting closed at 1.49pm 

The minutes of this meeting were confirmed at the Executive and Finance & Corporate Standing 
Committee Meeting held on 16 June 2021. 

 

................................................... 

CHAIRPERSON 

 



Executive and Finance & Corporate Standing Committee Meeting Agenda 16 June 2021 

 

Item 6.1 Page 19 

6 PORTFOLIO - CORPORATE SERVICES, PEOPLE & CULTURE, 
COMMUNICATIONS/MEDIA, FINANCE & ICT 

6.1 CORPORATE SERVICES, PEOPLE & CULTURE, COMMUNICATIONS/MEDIA, 
FINANCE AND ICT PORTFOLIO 

File Number: June 2021 

Author: Mayor 

Authoriser: Chief Executive Officer  

  
PRECIS 

Corporate Services, People & Culture, Communications/Media, Finance and ICT Portfolio Report  

SUMMARY 

Mayor Otto presented his Corporate Services, People & Culture, Communications/Media, Finance 
and ICT Portfolio Report to Council. 

OFFICER’S RECOMMENDATION 

That Mayor Otto’s Corporate Services, People & Culture, Communications/Media, Finance and ICT 
Portfolio Report to Council be received. 

Corporate Services: 

I am pleased to announce that the Customer Request Effectiveness Review Project is now underway 
having officially commenced this month.   

The objective of the Project is to fully review, rethink and reimplement all business processes, system 
processes, data quality processes and reporting requirements in order to deliver a corporate, 
consistent, responsive and accountable Customer Request Process for our Council. 

Our first step is to understand our business, so over the month of June the Project Team is running 
Discovery Workshops with all areas of Council to explore what the business needs in its effective 
management of Customer Requests.  These Discovery Workshops are designed to ensure that there 
is a channel though which expectations, issues and frustrations with the current process can be aired 
and what is needed in the management of our Requests moving forward.  A detailed business needs 
analysis will then occur over July and August as we scope out the specifics of our business needs. 

People & Culture: 

WHS Management Systems  

Recently People and Culture has assessed the need for an improved WHS Management system 
and has commenced the process to seek offers for a software package to support the WHS 
function at Council.  To meet our range of needs there will be a number of requirements to be met 
but most importantly the software adopted must be cloud based with access to enter data using 
mobile apps on both iOS & Android devices. The software will need to allow for offline reporting 
while in areas of low or no connectivity and automatically update when arriving back into a service 
area. 

Due Diligence Training 

Recently Council engaged the expert services of DWF Risk to provide up to date and refresher 
training in relation to Due Diligence of staff in accordance with Workplace Health and Safety 
Legislation.  The training attended by all staff who have direct reports provided an update on 
obligations to both employees and the community and is part of our Council’s ongoing commitment 
to the safety of our workforce and our community. 
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Communications/Media: 

In May 2021 the Media and Communications team progressed the following: 

• Media Releases x 40 

• Media enquiries x 17 

• Social Media: 

o Facebook: 85 Posts 

o LinkedIn: 17 Posts 

o Instagram: 20 Posts 

• Enews x 1 

• Printed advertising x 5 

• Graphic design x 28 

A list of all media release/ enquiries and statistics for May is available as an attachment to this report. 
 

Finance: 

At the end of May, Council had a net operating loss of $427k.  While we are currently 92% of the 
way through the financial year, recurrent revenue was sitting at 94% of the third quarter budget and 
recurrent expenses were sitting at 89%.  Operational grants came in at 64% for the end of May with 
notification being received that the early payment for the Federal Assistance Grant will be received 
shortly which will equate to approximately $3.437m.  This early repayment is less than what was 
forecasted so Council will see a reduction of around $400k which will be seen in the 4th quarter 
budget review to be presented at the June Council meeting.  Capital grants could also see a 
reduction in the 4th quarter review of approximately $700k which will be pushed into the next year’s 
income although the exact figure is still be confirmed as part of the review. 

While the 4th quarter budget is in the final stages of being reviewed, it is still on track to be close to 
the original budget’s net operating loss.  Finance will provide a detailed summary of the 4th quarter 
review in the Council meeting reports towards the end of June. 

At the end of May, Council’s cash and cash equivalents amounted to $45.594m which was an overall 
decrease of $404k for the month.  Out of this balance, $21.418m was restricted and the remaining 
$24.176m was classed as free cash.  Approximately $38.5m of Council’s cash at the end of May 
was held by QTC. 

Council’s capital works program at the end of May saw $32.281m of the $38.529m budget being 
committed or spent.  This equates to approximately 84% of the program being utilised in this financial 
year.  Of the $32.281m, around $23.742m was actually spent and the remaining $8.539m was 
committed.  Council has a number of grants including Works for Queensland with an end date of 
June 2021 which will need to be spent by the end of the financial year in order to receive the full 
amount of grant funding.  At the end of May, Council had expensed and committed $1.952m of the 
$3.31m Works for Queensland Covid19 Funding.  As part of the 4th quarter review, managers have 
revised what projects will fall under the Works for Queensland Covid19 funding and have put forward 
amendments to ensure that all of the $3.31m from this funding will be fully utilised by the end of 
June.      

Council’s borrowings at the end of May equated to $33.425m with $2.878m considered current and 
the remaining $30.547m is non-current.   

In a report sent to the last Standing Committee Meeting, finance had indicated that there was a 
further potential of approximately $2k in bad debts that may need to be written off this year.  Finance 
will send an information report to the Council Meeting on whether any of the debts that made up this 
$2k will be required to be written off due to no further recovery action being available.     
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Council auditors were on site during the month with preliminary testing beginning on various 
processes.  June will be a busy month for finance, with the finalisation of the draft 2021-2022 budget 
document, asset revaluation processing and preparation for the end of year system rollover. 

Rates:  

Some interesting statistics for the month of May -  

• Lowest outstanding rates balance as at 31 May since 2018; (second lowest since 2012) 

• Lowest number of properties (at 31 May) with outstanding rates since 2012; 

• Lowest outstanding rates % (at 31 May) since 2012. 
 

Higher than normal volumes of Rates Financial Hardship applications have been coming in, due to 
the pending Sale of Land for Rate Arrears process. 10 Applications will be presented to Council in 
June. 

The annual pensioner verification is currently underway with 135 letters being recently sent out to 
pensioners whose records did not match with Centrelink records. They have been asked to represent 
their Pensioner Concession Cards at one of Council offices for verification. If they no longer reside 
here, or they do not respond by the end of June 2021, the Pensioner Concession will be removed 
from their rate notice. 

The 6-monthly reading of all water meters in the region is also underway.  

Procurement:  

Due to the closure of the public tendering platform LG Tenderbox, Council has partnered with Illion 
Tenderlink who are the largest provider of e-procurement and tender notification services within 
Australia and New Zealand connecting buyers and suppliers. Tenderlink streamlines the 
procurement process with Council by providing an easy to use electronic system for organisations 
who wish to respond to Council tenders. Registered businesses will be notified by email when a new 
tender has been released that matches their selected category of interest. Registration is free and 
Council encourages all local suppliers to register their business on Tenderlink to ensure they are 
provided all opportunities to submit offers for Council’s publicly tendered procurement activities. 

To compliment the change in public tendering, Council has also recalled for Local business to 
register their details and supply capacity within Council’s Local Marketplace register of suppliers 
within the Felix platform. The marketplace is for non-contracted low risk ad-hoc supplier 
arrangements for an extensive list of goods and services available on the Council website under 
Tenders & Supply. The local marketplace is in accordance with councils recently adopted 
procurement policy which focuses on engaging with local suppliers wherever possible. 

Council is currently Inviting offers on the following: 

o WHS Management System Software 

o Sale of Rhodes Grass Hay 

o Supply & Delivery of Various Herbicides 

Council has implemented standard Purchase Order Terms and Conditions accompanied by changes 
in Creditor Payment Terms, with a letter to all creditors sent late May/early June. Key out comes are: 

o Payment terms will be 30 days from date of invoice 

o Payment runs will occur fortnightly 

o Building contracts will comply with QBCC under the BIF Act 

o Small business and industry that require alternative payment terms are able to apply 

to Council for a change in payment terms to depart from the newly implement 
payment terms and conditions. 

 

BACKGROUND 

Nil 
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ATTACHMENTS 

1. Media and Communications Report -May 2021 ⇩   
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6.2 ASSIGNMENT OF COUNCILLOR PORTFOLIO REPRESENTATION  

File Number: Exec2 

Author: Chief Executive Officer 

Authoriser: Chief Executive Officer  

  
PRECIS 

An update regarding the process for Councillor Portfolio representation and any future changes in 
line with the adoption of the 2021 – 2026 Corporate Plan.  

SUMMARY 

South Burnett Regional Council (Council) adopted a portfolio system where the Mayor and each 
Councillor has been assigned as a portfolio representative for a specific portfolio.  The portfolio 
system gives Councillors additional roles and responsibilities and in no way diminishes a 
Councillor’s statutory responsibilities and obligations under the Local Government Act 2009.  

 

OFFICER’S RECOMMENDATION 

That Council receives the update report Councillor Portfolio representation for information and 
presents a further report to the September Executive and Finance & Corporate Standing Committee. 

BACKGROUND 

Matter discussed at the Executive and Finance & Corporate Standing Committee 17 February 2021 
with the following resolution being adopted: 

COMMITTEE RESOLUTION 2021/36  

Moved: Cr Brett Otto Seconded: Cr Gavin Jones  

That a report be brought back to the Executive and Finance & Corporate Standing Committee 
Meeting in April as to future Portfolio assignments to Councillors to align Portfolios appropriately to 
the 2021-2026 Corporate Plan.  

CARRIED 7/0 

 

Matter discussed at the Executive and Finance & Corporate Standing Committee 21 April 2021 with 
the following resolution being adopted: 

COMMITTEE RESOLUTION  2021/94 

Moved:       Cr Roz Frohloff 

Seconded:  Cr Kathy Duff 

That Council receives the update report Councillor Portfolio representation for information and 

presents a further report to the June Executive and Finance & Corporate Standing Committee. 

CARRIED 6/0 

The portfolios are focused at a strategic level of Council policy. The portfolio system is intended so 
that ratepayers and residents can identify which Councillor to approach according to a strategic 
issue at hand. 
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With the adoption of the 2021 – 2026 Corporate Plan Council is reviewing its organisational 
structure in accordance with the strategic direction.  It is recommended that any changes to the 
portfolio structure be finalised in accordance with the organisational review.  

ATTACHMENTS 

Nil  
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6.3 MEETING DATES FOR THE ORDINARY MEETINGS OF COUNCIL’S STANDING 
COMMITTEES, GENERAL MEETINGS AND BUDGET MEETING 

File Number: Exec 1 

Author: Executive Assistant 

Authoriser: Chief Executive Officer  

  
PRECIS 

This report is to recommend dates, times and locations for ordinary meetings of Council’s Standing 
Committees, General Meetings and Budget Meeting for the period 1 July – 31 December 2021. 

SUMMARY 

In accordance with Section 254B (1) of the Local Government Regulation 2012 it is necessary to 
confirm the dates, times and locations of the ordinary meetings of Council’s Standing Committees, 
General Meetings and Budget Meeting for the period 1 July – 31 December 2021. 
 

OFFICER’S RECOMMENDATION 

That the Committee recommends to Council: 

That Council adopt the dates, times and locations for ordinary meetings of Council’s Standing 
Committees, General Meetings as follows: 

Committee Date Time Location 

Infrastructure 
Standing Committee 

Wednesday 7 July 2021 9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Special Budget 
Meeting 

Wednesday 14 July 2021 9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Community Standing 
Committee 

Wednesday 14 July 2021 

At the 
conclusion 
of the 
Budget 
Meeting 

Warren Truss Chamber 
Glendon Street Kingaroy 

Executive and 
Finance & Corporate 
Standing Committee 

Wednesday 21 July 2021 9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

General Meeting Wednesday 28 July 2021 9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Infrastructure 
Standing Committee 

Wednesday 11 August 2021 9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Community Standing 
Committee 

Wednesday 11 August 2021 1.30pm 
Warren Truss Chamber 
Glendon Street Kingaroy 

Executive and 
Finance & Corporate 
Standing Committee 

Wednesday 18 August 2021 9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

General Meeting Wednesday 25 August 2021 9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Infrastructure 
Standing Committee 

Wednesday  
1 September 2021 

9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 
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Committee Date Time Location 

Community Standing 
Committee 

Wednesday  
8 September 2021 9.00am 

Warren Truss Chamber 
Glendon Street Kingaroy 

Executive and 
Finance & Corporate 
Standing Committee 

Wednesday  
15 September 2021 9.00am 

Warren Truss Chamber 
Glendon Street Kingaroy 

General Meeting 
Wednesday  
22 September 2021 9.00am 

Warren Truss Chamber 
Glendon Street Kingaroy 

Infrastructure 
Standing Committee 

Wednesday 6 October 2021 9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Community Standing 
Committee 

Wednesday 13 October 2021 9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Executive and 
Finance & Corporate 
Standing Committee 

Wednesday 13 October 2021 
1.30pm 

Warren Truss Chamber 
Glendon Street Kingaroy 

General Meeting Wednesday 20 October 2021 9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Infrastructure 
Standing Committee 

Wednesday  
3 November 2021 

9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Community Standing 
Committee 

Wednesday  
10 November 2021 

9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Executive and 
Finance & Corporate 
Standing Committee 

Wednesday  
17 November 2021 

9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

General Meeting 
Wednesday  
24 November 2021 

9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Infrastructure 
Standing Committee 

Wednesday 1 December 
2021 

9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Community Standing 
Committee 

Wednesday 8 December 
2021 

9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

Executive and 
Finance & Corporate 
Standing Committee 

Wednesday 8 December 
2021 

1.30pm 
Warren Truss Chamber 
Glendon Street Kingaroy 

General Meeting 
Wednesday 15 December 
2021 

9.00am 
Warren Truss Chamber 
Glendon Street Kingaroy 

 

FINANCIAL AND RESOURCE IMPLICATIONS 

Budget funds are provided for the costs associated with Council Meetings. 

LINK TO CORPORATE/OPERATIONAL PLAN 

EC1 An informed and engaged community 

COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

Internal discussions held regarding establishment of standing committees – council direction is 
sought. 
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LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

Public notice of the meetings is required pursuant to Section 254B (1) of the Local 
Government Regulation 2012. 

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

No direct policy/local law/delegation implications arise from this report. 

ASSET MANAGEMENT IMPLICATIONS 

No direct asset management implications arise from this report. 

REPORT 

Nil 

ATTACHMENTS 

Nil  
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6.4 LGAQ 125TH ANNUAL CONFERENCE: MOTION REQUEST 

File Number: 16-06-2021 

Author: Coordinator Executive Services 

Authoriser: Chief Executive Officer  

  
PRECIS 

Councils are encouraged to submit motions for the 2021 Local Government Association 
Queensland (LGAQ) 125th Annual Conference. The LGAQ 125th Annual Conference will be held in 
Mackay from 25-27 October 2021, with this year’s theme “Together”. 

SUMMARY 

The LGAQ requests member councils to bring forward for discussion at the Annual Conference 
any subject connected with the objects of the Association or pertaining to matters of common 
concern to Members. Pursuant to procedural practice member councils are requested to provide 
this in writing to the Chief Executive Officer with six (6) weeks’ notice.  

Motions are therefore requested to be submitted no later than Monday 16 August 2021. This will 
enable the Agenda Committee to review all submitted motions and provide a Preliminary Agenda 
for Member Councils four (4) weeks prior to the commencement of Conference.  

The LGAQ will only be accepting motions from Wednesday 30 June using an automated process 
to support councils seeking to put forward agenda items, using the LG Online system.  

When preparing motions, please give attention to providing succinct but relevant facts and 
references to inform delegates of the issue you wish to raise. There are many ways in which a 
member council can inform the work program of the Association, and therefore it is important that 
consideration should also be given to prior resolutions that may have been tabled at previous 
Annual Conferences on the topic. It is preferable that matters raised through this process are local 
government issues are strategic, relevant to the business of local government and with state-wide 
impact.  

Where two or more-member councils bring forward a similar motion, the Agenda Committee is 
authorised to draft and submit composite motions, in consultation with the submitting councils.  

 

OFFICER’S RECOMMENDATION 

That the committee recommends to Council: 

That South Burnett Regional Council resolves to submit the following resolutions to the 2021 Local 
Government Association Queensland (LGAQ) 125th Annual Conference:  

(a)  

 

FINANCIAL AND RESOURCE IMPLICATIONS 

Officer time to prepare and submit any resolutions. 

LINK TO CORPORATE/OPERATIONAL PLAN 

OR12 Advocate strongly to key stakeholders, including state and federal governments, on regional 
priorities, including funding opportunities. 
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COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

Discussion with Councillors in regards to motions that: 

• Are succinct with relevant facts and references to inform delegates of the issue raised; 

• Inform the work program of the Association, thus consideration should be given to prior 
resolutions that may have been tabled at previous Annual Conferences on the topic; 

• Are local government issues which are strategic, relevant to the business of local government 
and with state-wide impact.  

LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

There are no known legal implications. 

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

This event provides a unique opportunity each year for Local Government to engage directly with 
the Federal Government, to develop national policy and to influence the future direction of our 
councils and our communities.  

ASSET MANAGEMENT IMPLICATIONS 

There are no known asset management implications. 

REPORT 

Council direction is sought on which motions to be placed for debate. Motions must be submitted 
no later than Monday 16 August 2021 for inclusion in the agenda.  

ATTACHMENTS 

Nil  
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6.5 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL RECOGNITION OF 
SERVICE POLICY - STRATEGIC012 

File Number: IR2744924 

Author: Manager Corporate Services 

Authoriser: Chief Executive Officer  

  
PRECIS 

Adoption of the South Burnett Regional Council Recognition of Service Policy – Strategic012 

SUMMARY 

This policy is to establish the process for reward and recognition in relation to the years of service 
provided by Council employees of South Burnett Regional Council (‘Council’). 

This policy applies to all Council employees who have completed a period of service for Council, 
which includes permanent full-time, permanent part-time and casual employees. 
 

OFFICER’S RECOMMENDATION 

That the committee recommends to Council: 

That the South Burnett Regional Council Recognition of Service Policy – Strategic012 be adopted 
as presented. 

FINANCIAL AND RESOURCE IMPLICATIONS 

No direct financial and resource implications arise from this report which have not already been 
considered in the development of the annual budget. 

LINK TO CORPORATE/OPERATIONAL PLAN 

Corporate Plan 2021 - 2026: 

 

OR2 Achieve community recognition as an ethical Council 
that values and practices community consultation, 
accountable governance and open and transparent 
decision-making 

OR11 Develop for endorsement by Council a Workforce 
Plan that guides the engagement, development, 
management and performance of Council’s human 
resources 

 

Annual Operational Plan 2020/21: 

 

Promote a culture of pride and satisfaction amongst the 
workforce 

Develop and implement the Council Policy Framework to 
support strategic planning and compliance with relevant 
legislation, policies, codes of practice and standards 

COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

Subsequent to the governance review, internal consultation was initially undertaken with the 
Manager People & Culture with a draft policy prepared for circulation to Councillors and the Senior 
Management Team for a period of approximately three (3) weeks. This policy was also presented to 
Council’s Joint Consultative Committee for review. Feedback received throughout the consultation 
process was incorporated within development of the draft policy. 
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LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

Local Government Act 2009 (Qld) 

Local Government Regulation 2012 (Qld) 

Human Rights Act 2019 (Qld) 

Section 4(b) of the Human Rights Act 2019 requires public entities to act and make decisions 
in away compatible with human rights. The Human Rights Act 2019 requires public entities to 
only limit human rights in certain circumstances and after careful consideration.  The human 
rights protected under the Act are not absolute. This means that the rights must be balanced 
against the rights of others and public policy issues of significance.  

In the decision-making process, Council is to consider the 23 human rights:  

1. Recognition and equality before the law;  13. Cultural rights—generally;  

2. Right to life;  14. Cultural rights—Aboriginal peoples and 
Torres Strait Islander peoples;  

3. Protection from torture and cruel, inhuman 
or degrading treatment; 

15. Right to liberty and security of person;  

4. Freedom from forced work;  16. Humane treatment when deprived of liberty;  

5. Freedom of movement; 17. Fair hearing;  

6. Freedom of thought, conscience, religion 
and belief;  

18. Rights in criminal proceedings;  

7. Freedom of expression;  19. Children in the criminal process; 

8. Peaceful assembly and freedom of 
association;  

20. Right not to be tried or punished more than 
once;  

9. Taking part in public life;  21. Retrospective criminal laws;  

10. Property rights; 22. Right to education;  

11. Privacy and reputation;  23. Right to health services. 

12. Protection of families and children;   

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

No direct local law or delegation implications arise from this report 

ASSET MANAGEMENT IMPLICATIONS 

No direct asset management implications arise from this report. 

REPORT 

This policy is to establish the process for reward and recognition in relation to the years of service 
provided by Council employees of South Burnett Regional Council (‘Council’). 

This policy applies to all Council employees who have completed a period of service for Council, 
which includes permanent full-time, permanent part-time and casual employees. 

ATTACHMENTS 

1. South Burnett Regional Council Recognition of Service Policy - Strategic012 ⇩   
 

EFCSC_20210616_AGN_2213_AT_files/EFCSC_20210616_AGN_2213_AT_Attachment_11199_1.PDF
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6.6 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL LEARNING & 
DEVELOPMENT POLICY - STRATEGIC013 

File Number: IR1617235 

Author: Manager Corporate Services 

Authoriser: Chief Executive Officer  

  
PRECIS 

Adoption of the South Burnett Regional Council Learning & Development Policy – Strategic013 

SUMMARY 

South Burnett Regional Council (‘Council’) is committed to the learning and development of its 
employees, in relation to training, educational assistance and professional development. 

This policy applies to all Council employees unless otherwise stated and is intended to clearly 
formulate the rights and responsibilities of Council and its employees regarding access to training, 
educational assistance and professional development. 
 

OFFICER’S RECOMMENDATION 

That the committee recommends to Council: 

That the South Burnett Regional Council Learning & Development Policy – Strategic013 be adopted 
as presented. 

FINANCIAL AND RESOURCE IMPLICATIONS 

No direct financial and resource implications arise from this report which have not already been 
considered in the development of the annual budget. 

LINK TO CORPORATE/OPERATIONAL PLAN 

Corporate Plan 2021 - 2026: 

 

OR2 Achieve community recognition as an ethical Council 
that values and practices community consultation, 
accountable governance and open and transparent 
decision-making 

OR11 Develop for endorsement by Council a Workforce 
Plan that guides the engagement, development, 
management and performance of Council’s human 
resources 

 

Annual Operational Plan 2020/21: 

 

Provide opportunities for a leadership professional 
development to enhance management and officer skills 

Develop and implement the Council Policy Framework to 
support strategic planning and compliance with relevant 
legislation, policies, codes of practice and standards 

COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

Internal consultation was initially undertaken with the Manager People & Culture with a draft policy 
prepared for circulation to Councillors and the Senior Management Team for a period of 
approximately three (3) weeks. This policy was also presented to Council’s Joint Consultative 
Committee for review. 
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Feedback was received from Cr Danita Potter, Cr Kirstie Schumacher, Chief Executive Officer, 
General Manager Finance & Corporate and Manager Finance. The Manager People & Culture 
considered all feedback submissions and advised the suggested changes are contained within the 
Learning and Development Guidelines – Procedure005. 

LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

Local Government Act 2009 (Qld) 

Local Government Regulation 2012 (Qld) 

Human Rights Act 2019 (Qld) 

Section 4(b) of the Human Rights Act 2019 requires public entities to act and make decisions 
in away compatible with human rights. The Human Rights Act 2019 requires public entities to 
only limit human rights in certain circumstances and after careful consideration.  The human 
rights protected under the Act are not absolute. This means that the rights must be balanced 
against the rights of others and public policy issues of significance.  

In the decision-making process, Council is to consider the 23 human rights:  

1. Recognition and equality before the law;  13. Cultural rights—generally;  

2. Right to life;  14. Cultural rights—Aboriginal peoples and 
Torres Strait Islander peoples;  

3. Protection from torture and cruel, inhuman 
or degrading treatment; 

15. Right to liberty and security of person;  

4. Freedom from forced work;  16. Humane treatment when deprived of liberty;  

5. Freedom of movement; 17. Fair hearing;  

6. Freedom of thought, conscience, religion 
and belief;  

18. Rights in criminal proceedings;  

7. Freedom of expression;  19. Children in the criminal process; 

8. Peaceful assembly and freedom of 
association;  

20. Right not to be tried or punished more than 
once;  

9. Taking part in public life;  21. Retrospective criminal laws;  

10. Property rights; 22. Right to education;  

11. Privacy and reputation;  23. Right to health services. 

12. Protection of families and children;   

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

No direct local law or delegation implications arise from this report 

ASSET MANAGEMENT IMPLICATIONS 

No direct asset management implications arise from this report. 

REPORT 

South Burnett Regional Council (‘Council’) is committed to the learning and development of its 
employees, in relation to training, educational assistance and professional development. 

This policy applies to all Council employees unless otherwise stated and is intended to clearly 
formulate the rights and responsibilities of Council and its employees regarding access to training, 
educational assistance and professional development. 
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ATTACHMENTS 

1. South Burnett Regional Council Learning & Development Policy - Strategic013 ⇩   
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6.7 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL PUBLIC INTEREST 
DISCLOSURE POLICY- STATUTORY046 

File Number: IR2791194 

Author: Manager Corporate Services 

Authoriser: Chief Executive Officer  

  
PRECIS 

Adoption of the South Burnett Regional Council Public Interest Disclosure Policy – Statutory046 

SUMMARY 

This policy communicates the rights and obligations and outlines a framework that provides the 
correct process for Council representatives of South Burnett Regional Council (‘Council’) to make 
appropriate disclosures. 
 

OFFICER’S RECOMMENDATION 

That the committee recommends to Council: 

That the South Burnett Regional Council Public Interest Disclosure Policy – Statutory046 be adopted 
as presented. 

FINANCIAL AND RESOURCE IMPLICATIONS 

No direct financial and resource implications arise from this report which have not already been 
considered in the development of the annual budget. 

LINK TO CORPORATE/OPERATIONAL PLAN 

Corporate Plan 2021 - 2026: 

 

OR2 Achieve community recognition as an ethical Council 
that values and practices community consultation, 
accountable governance and open and transparent 
decision-making 

OR15 Continue to give priority to ongoing Audit and Risk 
and prudent management 

 

Annual Operational Plan 2020/21: 

 

Develop and implement sound corporate risk 
management and internal audit policies and strategies 

Develop and implement the Council Policy Framework to 
support strategic planning and compliance with relevant 
legislation, policies, codes of practice and standards 

COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

Internal consultation was initially undertaken with the Manager Corporate Services & Manager 
People & Culture due to a change in Policy Owner from Corporate Services Branch to People & 
Culture Branch. A draft policy was prepared and circulated to Councillors and the Senior 
Management Team for a period of approximately three (3) weeks. 

Feedback was received from Manager Finance indicating a minor reference change were required. 
The Manager Corporate Services & Manager People & Culture further reviewed the policy in addition 
to considering the feedback. Changes between the initial draft policy and final draft policy are 
identified as highlighted in yellow. 
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LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

Crime and Corruption Act 2001 (Qld) 

Disability Services Act 2006 (Qld) 

Information Privacy Act 2009 (Qld) 

Local Government Act 2009 (Qld) 

Ombudsman Act 2001(Qld) 

Public Interest Disclosure Act 2010 (Qld) 

Public Records Act 2002 (Qld) 

Public Sector Ethics Act 1994 (Qld) 

Public Interest Disclosure Standard 1/2019 (Qld) 

Public Interest Disclosure Standard 2/2019 (Qld) 

Public Interest Disclosure Standard 3/2019 (Qld) 

Human Rights Act 2019 (Qld) 

Section 4(b) of the Human Rights Act 2019 requires public entities to act and make decisions 
in away compatible with human rights. The Human Rights Act 2019 requires public entities to 
only limit human rights in certain circumstances and after careful consideration.  The human 
rights protected under the Act are not absolute. This means that the rights must be balanced 
against the rights of others and public policy issues of significance.  

In the decision-making process, Council is to consider the 23 human rights:  

1. Recognition and equality before the law;  13. Cultural rights—generally;  

2. Right to life;  14. Cultural rights—Aboriginal peoples and 
Torres Strait Islander peoples;  

3. Protection from torture and cruel, inhuman 
or degrading treatment; 

15. Right to liberty and security of person;  

4. Freedom from forced work;  16. Humane treatment when deprived of liberty;  

5. Freedom of movement; 17. Fair hearing;  

6. Freedom of thought, conscience, religion 
and belief;  

18. Rights in criminal proceedings;  

7. Freedom of expression;  19. Children in the criminal process; 

8. Peaceful assembly and freedom of 
association;  

20. Right not to be tried or punished more than 
once;  

9. Taking part in public life;  21. Retrospective criminal laws;  

10. Property rights; 22. Right to education;  

11. Privacy and reputation;  23. Right to health services. 

12. Protection of families and children;   

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

No direct local law or delegation implications arise from this report 

ASSET MANAGEMENT IMPLICATIONS 

No direct asset management implications arise from this report. 
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REPORT 

This policy applies to Council representatives and any person making a PID with respect to actions 
by Council representatives. 

This policy communicates the rights and obligations and outlines a framework that provides the 
correct process for Council representatives of South Burnett Regional Council (‘Council’) to make 
appropriate disclosures. 

By complying with the Public Interest Disclosure Act 2010, Council will: 

1. promote the public interest by facilitating public interest disclosures (‘PIDs’) of wrongdoing; 

2. ensure that PIDs are properly assessed and, where appropriate, properly investigated and 
dealt with; 

3. ensure appropriate consideration is given to the interests of persons who are the subject of a 
PID; and 

4. ensure protection from reprisal is afforded to persons making PIDs. 

 

ATTACHMENTS 

1. South Burnett Regional Council Public Interest Disclosure Policy - Statutory046 ⇩   
 

EFCSC_20210616_AGN_2213_AT_files/EFCSC_20210616_AGN_2213_AT_Attachment_11202_1.PDF
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6.8 ADOPTION OF THE SOUTH BURNETT REGIONAL LEAVE WITHOUT PAY POLICY - 
STATUTORY034 

File Number: IR2802039 

Author: Manager Corporate Services 

Authoriser: Chief Executive Officer  

  
PRECIS 

Adoption of the South Burnett Regional Council Leave Without Pay Policy – Statutory034 

SUMMARY 

This policy serves to establish a framework for applying for, assessing and approving Leave Without 
Pay at South Burnett Regional Council (‘Council’). 

This policy applies to permanent and temporary employees of Council to achieve consistency of 
Leave Without Pay across Council. 
 

OFFICER’S RECOMMENDATION 

That the committee recommends to Council: 

That the South Burnett Regional Council Leave Without Pay Policy – Statutory034 be adopted as 
presented. 

FINANCIAL AND RESOURCE IMPLICATIONS 

No direct financial and resource implications arise from this report which have not already been 
considered in the development of the annual budget. 

LINK TO CORPORATE/OPERATIONAL PLAN 

Corporate Plan 2021 - 2026: 

 

OR2 Achieve community recognition as an ethical Council 
that values and practices community consultation, 
accountable governance and open and transparent 
decision-making. 

OR5 Continue to give priority to ongoing financial 
sustainability and prudent budget management. 

OR13 Implement reliable, realistic and cost-effective 
business systems and practices. 

 

Annual Operational Plan 2020/21: 

 

Develop and implement the Council Policy Framework to 
support strategic planning and compliance with relevant 
legislation, policies, codes of practice and standards 

Review of People and Culture Policies along with Health 
and Safety Policies 

COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

Internal consultation was initially undertaken with the Manager People & Culture with a draft policy 
prepared for circulation to Councillors and the Senior Management Team for a period of 
approximately three (3) weeks.  The draft policy was circulated to the South Burnett Regional Council 
Joint Consultative Committee for review. 
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Feedback was received from the Chief Executive Officer, Councillor Schumacher, General Manager 
Finance & Corporate and Manager Finance advising no changes required.  Changes between the 
initial draft policy and final draft policy are identified as highlighted in yellow. 

LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

Local Government Act 2009 (Qld) 

Local Government Regulation 2012 (Qld) 

Human Rights Act 2019 (Qld) 

Section 4(b) of the Human Rights Act 2019 requires public entities to act and make decisions 
in away compatible with human rights. The Human Rights Act 2019 requires public entities to 
only limit human rights in certain circumstances and after careful consideration.  The human 
rights protected under the Act are not absolute. This means that the rights must be balanced 
against the rights of others and public policy issues of significance.  

In the decision-making process, Council is to consider the 23 human rights:  

1. Recognition and equality before the law;  13. Cultural rights—generally;  

2. Right to life;  14. Cultural rights—Aboriginal peoples and 
Torres Strait Islander peoples;  

3. Protection from torture and cruel, inhuman 
or degrading treatment; 

15. Right to liberty and security of person;  

4. Freedom from forced work;  16. Humane treatment when deprived of liberty;  

5. Freedom of movement; 17. Fair hearing;  

6. Freedom of thought, conscience, religion 
and belief;  

18. Rights in criminal proceedings;  

7. Freedom of expression;  19. Children in the criminal process; 

8. Peaceful assembly and freedom of 
association;  

20. Right not to be tried or punished more than 
once;  

9. Taking part in public life;  21. Retrospective criminal laws;  

10. Property rights; 22. Right to education;  

11. Privacy and reputation;  23. Right to health services. 

12. Protection of families and children;   

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

No direct local law or delegation implications arise from this report 

ASSET MANAGEMENT IMPLICATIONS 

No direct asset management implications arise from this report. 

REPORT 

This policy serves to establish a framework for applying for, assessing and approving Leave Without 
Pay (‘LWOP’) at South Burnett Regional Council (‘Council’). 

This policy applies to permanent and temporary employees of Council to achieve consistency of 
LWOP across Council. 

There are several legislated provisions for LWOP such as LWOP for jury service, defence service, 
circumstances of Worker’s Compensation, and for parental reasons (e.g. Unpaid Parental Leave) 
where the employee has met particular service requirements.  However, general LWOP – outside 
parameters such as those listed above – is not legislated, and therefore this policy will serve to set 
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the framework for how LWOP may be utilised. 

ATTACHMENTS 

1. South Burnett Regional Council Leave Without Pay Policy - Statutory034 ⇩   
 

EFCSC_20210616_AGN_2213_AT_files/EFCSC_20210616_AGN_2213_AT_Attachment_11209_1.PDF
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6.9 ADOPTION OF THE SOUTH BURNETT REGIONAL COUNCIL WATER RESTRICTIONS 
POLICY - STRATEGIC015 

File Number: IR2802616 

Author: Manager Corporate Services 

Authoriser: Chief Executive Officer  

  
PRECIS 

Adoption of the South Burnett Regional Council Water Restrictions Policy – Strategic015 

SUMMARY 

This policy provides: 

- a graduated scale of controls to promote water demand management to ensure good water 
conservation practices within the South Burnett Regional Council defined area; and  

- an operational framework to manage the risk of failure to water supply in circumstances 
where low rainfall, system failures, or water quality, restrict or limit the ability to supply water. 

 

OFFICER’S RECOMMENDATION 

That the committee recommends to Council: 

That the South Burnett Regional Council Water Restrictions Policy – Strategic015 be adopted as 
presented. 

FINANCIAL AND RESOURCE IMPLICATIONS 

No direct financial and resource implications arise from this report. 

LINK TO CORPORATE/OPERATIONAL PLAN 

Corporate Plan 2021 - 2026: 

 

IN7 Develop a secure and reliable urban and rural water 
supply system through increased allocations, upgraded 
and renewed infrastructure and pricing models 

 OR2 Achieve community recognition as an ethical 
Council that values and practices community 
consultation, accountable governance and open and 
transparent decision-making 

 OR3 Manage Council assets effectively through the 
development and implementation of Asset Management 
Plans 

  

Annual Operational Plan 2020/21: 

 

Develop and implement the Council Policy Framework to 
support strategic planning and compliance with relevant 
legislation, policies, codes of practice and standards 

COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

Internal consultation was initially undertaken with the Manager Water & WasteWater with a draft 
policy prepared for circulation to Councillors and the Senior Management Team for a period of 
approximately three (3) weeks. 

Feedback was received from General Manager Finance & Corporate, Manager Corporate Services, 
Manager Finance and Councillor Kathy Duff.  Formatting changes were considered by Manager 
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Water & Wastewater and accepted.  Substantiative changes made between initial draft and final 
draft are identified in yellow highlight. 

LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

Environmental Planning Act 1994 (Qld) 

Planning Act 2016 (Qld)  

State Penalties Enforcement Act 1999 (Qld)  

State Penalties Enforcement Regulation 2014 (Qld) 

Water Act 2008 (Qld) 

Water Supply (Safety and Reliability) Act 2008 (Qld)  

Human Rights Act 2019 (Qld) 

Section 4(b) of the Human Rights Act 2019 requires public entities to act and make decisions 
in away compatible with human rights. The Human Rights Act 2019 requires public entities to 
only limit human rights in certain circumstances and after careful consideration.  The human 
rights protected under the Act are not absolute. This means that the rights must be balanced 
against the rights of others and public policy issues of significance.  

In the decision-making process, Council is to consider the 23 human rights:  

1. Recognition and equality before the law;  13. Cultural rights—generally;  

2. Right to life;  14. Cultural rights—Aboriginal peoples and 
Torres Strait Islander peoples;  

3. Protection from torture and cruel, inhuman 
or degrading treatment; 

15. Right to liberty and security of person;  

4. Freedom from forced work;  16. Humane treatment when deprived of liberty;  

5. Freedom of movement; 17. Fair hearing;  

6. Freedom of thought, conscience, religion 
and belief;  

18. Rights in criminal proceedings;  

7. Freedom of expression;  19. Children in the criminal process; 

8. Peaceful assembly and freedom of 
association;  

20. Right not to be tried or punished more than 
once;  

9. Taking part in public life;  21. Retrospective criminal laws;  

10. Property rights; 22. Right to education;  

11. Privacy and reputation;  23. Right to health services. 

12. Protection of families and children;   

POLICY/LOCAL LAW DELEGATION IMPLICATIONS 

No direct local law or delegation implications arise from this report. 

ASSET MANAGEMENT IMPLICATIONS 

No direct asset management implications arise from this report. 

REPORT 

Water Restriction management practices impact directly on the core business of Council and 
appropriate water restriction management is required to achieve Council’s strategic service delivery 
objectives. Adopting water restriction management principles will assist in achieving Council’s 
organisational objectives, including Council’s Strategic Long-Term Plan for water security. 
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Sustainable water restrictions ensure that services are delivered in a socially, economically, and 
environmentally responsible manner in such a way that does not compromise the ability of future 
generations to make their own choices. 
 

ATTACHMENTS 

1. South Burnett Regional Council Water Restrictions Policy - Strategic015 ⇩   
 

EFCSC_20210616_AGN_2213_AT_files/EFCSC_20210616_AGN_2213_AT_Attachment_11221_1.PDF
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6.10 WORKS FOR QUEENSLAND AND CAPITAL PROJECT UPDATE REPORT 

File Number: 16 June 2021 

Author: Strategic Asset Management Accountant 

Authoriser: Chief Executive Officer  

  
PRECIS 

Works for Queensland and Capital Project Update 

SUMMARY 

As at 31 May 2021 Capital expenditure is tracking at 62% of total capital budget and 84% when 
committed costs are included in expenditure.  
 
Of Councils current 20/21 capital budget externally funded projects, funded by either grant funded 
or developer contributions, make up 33%. As at 31 May 2021 Capital expenditure for externally 
funded projects is tracking at 71% and 88% when committed costs are included in expenditure. 
 

OFFICER’S RECOMMENDATION 

That the Executive and Finance & Corporate Standing Committee accept and receive the information 
as presented in this report. 

BACKGROUND 

Every year Council adopt a Capital budget made up of capital projects to be delivered in that financial 
year. Projects within this budget have various funding sources including works under construction 
from the prior year, funded depreciation, restricted cash, proceeds from sale of fleet, grant funding 
and developer contributions. 

Grant funding and developer contributions are the two externally funded sources which both often 
have milestones and target completion dates to have either completed the project or spent the 
money. Sometimes if the money isn’t fully spent by the milestone date the funding can be 
unclaimable or if already received may need to be returned to the funding body. Council therefore 
prioritises the completion of externally funded capital programs.  

Councils 20/21 Capital budget includes Grant funding and developer contributions from the following 
funding bodies 

- W4Q Works for Queensland 
- DCP Drought Communities Program 
- RTR Roads to Recovery 
- RTR(D) Roads to Recovery – Drought 
- TIDS Transport Infrastructure Development Scheme 
- LRCI Local Roads Community Infrastructure 
- STIP School Transport Infrastructure Program 
- CATCON Civil Allied Technical Construction Pty Ltd 
- GE  GE Renewable Energy 

ATTACHMENTS 

1. Capex Report as at 31 May 2021 ⇩  

2. Capex Summary by Funding Source as at 31 May 2021 ⇩   

 

EFCSC_20210616_AGN_2213_AT_files/EFCSC_20210616_AGN_2213_AT_Attachment_11141_1.PDF
EFCSC_20210616_AGN_2213_AT_files/EFCSC_20210616_AGN_2213_AT_Attachment_11141_2.PDF
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7 PORTFOLIO - REGIONAL DEVELOPMENT 

7.1 REGIONAL DEVELOPMENT PORTFOLIO REPORT 

File Number: 16-06-2021 

Author: Councillor 

Authoriser: Chief Executive Officer  

  
PRECIS 

Regional Development Portfolio Report 

SUMMARY 

Cr Schumacher presented her Regional Development Portfolio Report to Council 

OFFICER’S RECOMMENDATION 

That Cr Schumacher’s Regional Development Portfolio Report to Council be received for 
information. 

Did you know the South Burnett Regional Council's Gross Regional Product is estimated at $1.94 
billion, which represents 0.52% of the state's GSP (Gross State Product). (NIEIR 2020) 

Draft 2021 – 2026 Regional Development Strategy – The above fact demonstrates what a 
valuable contributor our region is to the State Economy and the need for a progressive and 
achievable Regional Development Strategy.   Over the past month, myself, Cr Jones, and the CEO 
have met with the Kingaroy Chamber of Commerce and a significant agricultural production company 
to gain feedback on the draft plan.  The response to the draft has been both informative and positive.  
Further consultation meetings are planned during June and early July with the draft Regional 
Development Strategy being proposed to be presented to the July Ordinary meeting of Council.   
There is still plenty of time for comment on the draft with the strategy and feedback form available 
on Council’s Website.  

Regional Development Advisory Committee – letter forwarded to relevant stakeholders to see if 
they may be interested in being involved in our Regional Development Advisory committee, and 
should they express an interest to be involved we will progress a report to Council for endorsement. 

Trade Investment Queensland (TIQ) – I had the pleasure of recently attending the Investment 
Readiness Workshop hosted by TIQ in Gympie during the past month.  

Rail Trails - CEO Mark Pitt recently attended a meeting with representatives from Toowoomba and 
Somerset Regional Councils, Ipswich City Council and Transport and Main Road as part of our 
Council’s commitment to the Brisbane Valley Rail Trail.  Our Council is regularly speaking with BVRT 
and KKRT stakeholders and partners regarding the opportunities that both these trails present.  

Rail Trail Counters: 

April 2021 

1. Kingaroy – 3207 passes 

2. Memerambi – 983 passes 

3. Tingoora – 991 passes 

May 2021 

1. Kingaroy – 3888 passes 

2. Memerambi – 1327 passes 

3. Tingoora - 1085 
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Tourism – It was a pleasure to participate in the TEQ discussion regarding strategic direction of 
BaconFest and give feedback on this event.  

I also had the opportunity to provide input and discussion with Bunya Trail product and experience 
plan that has been commissioned by Peter Homan from Southern Queensland Country. The project 
is a collaborative effort between the Bunya Peoples Aboriginal Corporation, SQCT and other key 
stakeholders and will provide a guideline for future product and business development. 

The scope of the work will include the: 

• Identification of key stakeholders, 

• Development of a vision and some key principles to guide the future development of the trail 

• Research and any historical documentation on the trail, 

• Identification of product development options and what actions would be needed to guide 

future development and activation 

• Market potential including target markets 

• An action plan which will identify some ranked options for experience development, activation 

and mapping of the trail. 

In concluding this report, I also would like to congratulate: 

• Agritourism: Farm to Fork Collective FRRR Tackling Tough Times & Tarong Community 
Partnership Fund 

• Adventure Tourism: South Burnett Mountain Bike Club FRRR Tackling Tough Times & 
Tarong Community Partnership Fund 

• Busines Leadership: KCCI NBN Business Workshop & Business Breakfast & Wondai 
Business Group breakfast 

• Catching up with stakeholders regarding their feedback on the Regional Development 
strategy. Some great insights collected. 

 

ATTACHMENTS 

Nil  
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7.2 REGIONAL DEVELOPMENT AND TOURISM MONTHLY UPDATE 

File Number: 16-06-2021 

Author: Coordinator Executive Services 

Authoriser: Chief Executive Officer  

  
PRECIS 

Regional Development and Tourism update for the month of May 2021. 

SUMMARY 

This report provides an update on the South Burnett Regional Council’s Regional Development and 
Tourism section for the month of May 2021. 
 

OFFICER’S RECOMMENDATION 

That the Regional Development and Tourism monthly update for May 2021 be received for 
information. 

BACKGROUND 

In May 2021 the Regional Development and Tourism team progressed the following: 

Events / happenings:  

• 04-05-2021 Kingaroy Visitor Information Centre – The Kingaroy Visitor Information 
Centre has progressed a promotional display for ‘Things to do at Bunya Mountains’. 
 

    
 

• 05-05-2021 Wondai Heritage Museum – The Wondai Heritage Museum received a 
significant donation this month with the AV & C Boisen’s collection.   Alfred Victor Boisen (1887-
1961 Wondai) started a business in 1907 by selling socks and singlets on the side of the bullock 
track into Wondai. Later partnering with his brother Charles and opening AV & C Boisen’s Drapery 
at Wondai. This historical collection consists of shoes dating back to 1913 and bustiers / chemises 
from the early 1900s. 
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• 07-05-2021 - Wondai Heritage Museum was closed today for four weeks to allow 
renovations to be completed to the adjoining council records room. 
 

• 11-05-2021 – Kingaroy Visitor Information Centre - Information boards were replaced at 
the Kingaroy Visitor Information Centre with funding received through the Queensland 
Government’s Works for Queensland programme. 

     

 

• 13-5-2021 Kingaroy Heritage Museum - Students from Griffith University took an 
opportunity to partake in the local peanut hunt during their visit to the Kingaroy Heritage 
Museum. 

 

• 19-05-2021 – Small Business Friendly Charter - South Burnett Regional Council proudly 
demonstrated their commitment to local small businesses in the South Burnett by signing the 
charter for the Small Business Friendly Councils initiative, along with seven South Burnett 
business and community groups on Wednesday 19 May 2021. 
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• 20-5-2021 Volunteer Week – The South Burnett Regional Council Visitor Information Centre 
volunteer network celebrated volunteer week across the region. The volunteers received a 
small gift in appreciation of their significant contribution to the South Burnett Tourism Industry.  

      

      

 

• 31-5-2021 Kingaroy Heritage Museum - Kingaroy State Primary school visited the Heritage 
Museum receiving an educational  tour from volunteer Lindsay Gardine on ‘changes in 
technology’.  Students finished their tour with a  peanut hunt. 
 
  Monthly Statistics: 

Visitor Information Centres – Monthly Statistics 2020-21  

2020 Jul Aug Sep Oct Nov Dec 

Sales 

  

B - $0  
K - $6292 
M - $598 
N - $1318 
W - $3330 

B - $0                   
K - $8000           
M - $473               
N - $1093          
W - $2697 

B - $0                    
K - $6760             
M - $993             
N - $2373          
W - $4184 

B - $0                     
K - $7408            
M - $863             
N - $2698           
W - $4623 

B - $0                     
K - $4938            
M - $7170            
N - $1871           
W - $ 

B - $0                     
K - $10122            
M - $90            
N - $2060           
W - $2817 

Coach 

Tours 

B - 0    
K - 2    
M - 0   
N - 1       
W - 0 

B - 0    
K - 1   
M - 0   
N - 0    
W - 0 

B - 0   
K - 0   
M - 0   
N - 2    
W - 0 

B - 0    
K - 5   
M - 0   
N - 1      
W - 2 

B - 0    
K - 0   
M - 0   
N - 2      
W - 0 

B - 0    
K - 0   
M - 0   
N - 0      
W - 0  

Volunteer 

Numbers 

B - 0       
K - 13       
M - 13      
N - 12       
W - 9 

B - 0      
K - 12       
M - 14     
N - 15       
W - 9 

B - 0      
K - 12       
M - 14     
N - 15       
W - 8 

B - 0      
K - 15       
M - 14 
N - 13       
W - 11 

B - 0      
K - 13       
M - 14     
N - 14       
W - 11 

B - 0      
K - 13       
M - 13        
N - 15       
W - 11 
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Volunteer 

Hours 

B - 0       
K - 857       
M - 141       
N - 0      
W - 203 

B - 0       
K - 879       
M - 189   
N - 339     
W - 0 

B - 0     
K - 719       
M - 181   
N - 340     
W - 11 

B - 0      
K - 846       
M - 197    
N - 392     
W - 250 

B - 0     
K - 664       
M - 215    
N - 223     
W - 76 

B - 0     
K - 778       
M - 135    
N - 438     
W - 16 

Days 

Open 

  

 N/A  N/A  N/A B - 0      
K - 29        
M - 27      
N - 30       
W - 26 

B - 0      
K - 20        
M - 26      
N - 30       
W - 26  

B - 0      
K - 24        
M - 20      
N - 28       
W - 25  

2021 Jan Feb Mar Apr May Jun 

Sales 

  

 B - $0  
K - $4928 
M - $354 
N - $1386 
W - $1717 

B - $0  
K - $4478 
M - $343 
N - $167       
W - $1149 

B - $0  
K - $5003 
M - $443 
N - $1180       
W - $2067  

B – $0 
K - $5632 
M - $104 
N - $831       
W - $2869 

B - $0 
K - $6255 
M - $90 
N - $771       
W - $2266 

  

Coach 

Tours 

 B - 0    
K - 1    
M - 0   
N - 0       
W - 0 

B - 0    
K - 2    
M - 0   
N - 0       
W - 0 

B - 0    
K - 0    
M - 0   
N - 0       
W - 0  

B - 0    
K - 1    
M - 0   
N - 1       
W - 1 

B – 0 
K - 5    
M - 0   
N - 2       
W - 1 

  

Volunteer 

Numbers 

 B - 0      
K - 13       
M - 13       
N - 14       
W - 11 

B - 0      
K - 13       
M - 13       
N - 14       
W - 11 

B - 0      
K - 13       
M - 13       
N - 14       
W - 11  

B – 0 
K - 12       
M - 13       
N - 13       
W - 11 

B – 0 
K - 12       
M - 18       
N - 16       
W - 13  

  

Volunteer 

Hours 

B - 0      
K - 375       
M - 149       
N - 384       
W - 212  

B - 0      
K - 747       
M - 180       
N - 130       
W - 150   

B - 0      
K - 883      
M - 200       
N - 466       
W - 212    

B – 0 
K - 793      
M - 177       
N – 409       
W - 210   

B – 0 
K - 784      
M - 183       
N – 442       
W - 161   

  

Days 

Open 

  

B - 0      
K - 25        
M – 25 
N - 30       
W - 25  

B - 0      
K - 24        
M - 24     
N - 9       
W - 24 

B - 0      
K - 27        
M - 27     
N - 31       
W - 27  

B – 0 
K - 24        
M - 24      
N - 26       
W - 24 

B – 0 
K - 25        
M - 26      
N - 31       
W - 26 

  

 Media Releases: 

1. 278. Public Notice 06-05-2021 Wondai Heritage Museum upgrades to 
commence 

2. 279. Media Release 07-05-2021 - Festival of the Dams 2021 
3. 291. Media Release 17-05-21 - South Burnett Regional Council celebrates 

National Volunteer Week 
4. 296. Media Release 20-05-21 - South Burnett Regional Council signs Small 

Business Friendly Councils initiative charter 
5. 311. Public Notice 27-05-2021 - Australian Tourism Data Warehouse (ATDW) 

distributor fees will recommence on 1 July 2021 

Media Releases 20-21 

2020 Jul Aug Sep Oct Nov Dec 

 N/A N/A N/A N/A 4 1 

2021 Jan Feb Mar Apr May Jun 

 2 0 3 0 5  
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Social Media Posts:  

Social Media:  

2020 Jul Aug Sep Oct Nov Dec 

SB VIC Network Posts 29 Posts 17 Posts 12 Posts 19 Posts 29 
Likes 645 
Followers 
752 

Posts 32 
Likes 671 
Followers 
791  

Discover South 

Burnett 

Posts 7 Posts 1 Posts 3 Posts 6 Posts 5 
Likes 
3835 
Followers 
3925 

Posts 5 
Likes 
3847 
Followers 
3974  

Kilkivan to 

Kingaroy Rail 

Trail 

Posts 1 Posts 0 Posts 0 Posts 0 Posts 3 
Likes 988 
Followers 
1075 

Posts 1  
Likes 
1018 
Followers 
1115 

Drive Inland Posts 0 Posts 0 Posts 0 Posts 0 Posts 3 
Likes 799 
Followers 
856 

Posts 4 
Likes 805 
Followers 
864  

WBB – The 

Perfect Place 

Posts 0 Posts 0 Posts 0 Posts 0 Posts 3 
Likes 
2450 
Followers 
2499 

Posts 4 
Likes 
2439 
Followers 
2490 

2021 Jan Feb Mar Apr May Jun 

SB VIC Network Posts 7 
Likes 698 
Followers 
825 

 Posts 14 
Likes 726 
Followers 
867 

Posts 26 
Likes 728 
Followers 
877 

Posts 15 
Likes 731 
Followers 
887 

Posts 21 
Likes 740 
Followers 
906 

  

Discover South 

Burnett 

Posts 0 
Likes 
3856 
Followers 
3990  

Posts 2 
Likes 
3866 
Followers 
4012 

Posts 13 
Likes 
3881 
Followers 
4050 

Posts 13 
Likes 
3892 
Followers 
4086  

Posts 16 
Likes 
3900 
Followers 
4110  

  

Kilkivan to 

Kingaroy Rail 

Trail 

Posts 0 
Likes 
1037 
Followers 
1138 

Posts 2 
Likes 
1080 
Followers 
1185 

Posts 2 
Likes 
1128 
Followers 
1247 

Posts 5 
Likes 
1197 
Followers 
1334  

Posts 1 
Likes 
1256 
Followers 
1406 

  

Drive Inland Posts 7 
Likes 805 
Followers 
864  

Posts 0 
Likes 819 
Followers 
880 

Posts 0 
Likes 826 
Followers 
890 

Posts 2 
Likes 833 
Followers 
899 

Posts 1 
Likes 847 
Followers 
921  

  

Wide Bay-

Burnett – The 

Perfect Place 

Posts 0 
Likes 
2438 
Followers 
2489 

Posts 0 
Likes 
2438 
Followers 
2489 

Posts 0 
Likes 
2439 
Followers 
2490  

Posts 2 
Likes 
2432 
Followers 
2482 

Posts 3 
Likes 
2434 
Followers 
2487  
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Printed Advertising / Graphical Design: 

3 x Tourism Brochures 

• Dog friendly accommodation and eateries 

• Photographers Trail 

• South Burnett Wineries 

Flyer, Menu and Certificates – Festival of the Dams 

Promotional material x 16 – Opera Queensland 

ATTACHMENTS 

Nil  
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7.3 REVIEW OF VISIT SOUTH BURNETT PARTNERSHIP AGREEMENT 

File Number: 16-06-2021 

Author: Coordinator Executive Services 

Authoriser: Chief Executive Officer  

  
PRECIS 

Visit South Burnett has requested that Council review the Partnership Agreement Between South 
Burnett Regional Council and Visit South Burnett. 

SUMMARY 

Visit South Burnett has contacted Council seeking a review of the Partnership Agreement dated 13 
October 2020. 

In particular, “…that Council give consideration to: 

• Adequate provision will be made in Council’s 2021-22 Budget to enable VSB to continue its 
valuable work on behalf of the Region; and 

• An opportunity will soon be provided to undertake a revision of our Agreement (idf considered 
necessary) and to finalise ongoing funding arrangements.” 

The terms of the Partnership Agreement stipulate: 

a) The term of this agreement is from 1 September 2020 to 31 August 2021. 

b) This Agreement will be reviewed by both parties on and about 1 March 2021 with the intention 
of entering into a new Agreement, to review the funding arrangements, to align with the new 
Tourism Strategy to be developed under clause 4(b), such determination to be made no later 
than 31 March 2021. 

At Council’s Ordinary Council Meeting on 19 August 2020, South Burnett Regional Council endorsed 
the following resolution: 

14.3 REQUESTING COUNCIL CONSIDER THE PROPOSED PARTNERSHIP AGREEMENT 
BETWEEN COUNCIL AND VISIT SOUTH BURNETT INCORPORATED  

RESOLUTION 2020/100 

Moved: Cr Kirstie Schumacher 

Seconded: Cr Danita Potter 

That South Burnett Regional Council renew the partnership agreement with Visit South 
Burnett Incorporated as a tourism organisation partner and acknowledge that Visit South 
Burnett Incorporated is a Member based entity with a tourism industry base. 

In Favour: Crs Brett Otto, Gavin Jones, Kathy Duff, Roz Frohloff, Danita Potter, Kirstie  

Schumacher and Scott Henschen 

Against: Nil 

CARRIED 7/0 
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RESOLUTION 2020/101 

Moved: Cr Kirstie Schumacher 

Seconded: Cr Kathy Duff 

That Council: 

1. Funds 50 per cent of the partnership and funding agreement proposed, being $70k for the 
next six months commencing 1 September 2020 to 28 February 2021, subject to Visit South 
Burnett (VSB) agreeance with Council’s funding terms.  

2. The period of this funding agreement will be for six months with a review of the agreement 
and outcomes to occur in February 2021 as to future funding for the remainder of the 
financial year. 

3. VSB will be invited to pitch its proposed funding agreement for FY 2021/2022 at the 
February meeting for Council’s consideration in the preparation of its next budget. 

4. At the February meeting with Council VSB is to provide an update on the development of 
its Tourism Strategy in partnership with SQCT as per section 4 of the agreement.  

5. The terms of this funding agreement with Council will include KPI’s which are to be 
workshopped and agreed between Council and the VSB committee for adoption as soon as 
reasonably practicable. 

6. VSB must report back to Council at the February 2021 Council Meeting on its 
demonstrated progress in achieving these agreed KPI’s. 

7. Council will provide an office space for VSB at one of its Visitor Information Centres. 

8. VSB are invited to distribute its marketing materials via Council’s Visitor Information 
Centres. 

9. Council will support VSB’s bid to attract match funding from other levels of government 
and will partner with VSB, in an advocacy role. 

10. VSB can submit information to the CEO for approval and inclusion on the Discover South 
Burnett website and its associated social media platforms. 

11. Council’s Tourism portfolio holder is to be invited to attend VSB committee meetings as 
an observer but will not vote on matters brought before the committee. 

12. VSB committee will decide and report back to Council where these funds are invested in 
marketing the region as a destination beyond its membership base. 

13. VSB must maintain a good working relationship with tourism operators across the South 
Burnett and secure and maintain the membership of both minor and major tourism operators 
in the region.  

14. Should VSB agree to the terms of this partnership agreement, VSB must maintain a 
positive and collaborative relationship with Council, and actively acknowledge Council’s 
support of the tourism industry. 

15. VSB must issue a joint media statement with Council following its acceptance of 
Council’s terms. 

16. Any public meetings of VSB or demonstrated behaviours that do not align with Council’s 
values with not be accepted and will result in Council’s withdrawal from this partnership. 

In Favour: Crs Brett Otto, Gavin Jones, Kathy Duff, Roz Frohloff, Danita Potter, Kirstie 
Schumacher and Scott Henschen 

Against: Nil 

CARRIED 7/0 
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OFFICER’S RECOMMENDATION 

That the review the Visit South Burnett Partnership Agreement report be received for information 
and noted for review during Council’s first quarter budget deliberations. 

 

ATTACHMENTS 

Nil  
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7.4 MATERIAL CHANGE OF USE - SERVICE STATION AND ANCILLARY SHOP AT 4 
SCOTT STREET, WONDAI (LOTS 808, 809 & 810 ON W5357) APPLICANT: SJS FUELS 
PTY LTD C/- PROJECT URBAN 

File Number: MCU20/0020 

Author: Senior Planner 

Authoriser: Chief Executive Officer  

  
PRECIS 

Material Change of use - Service Station and ancillary shop at 4 Scott Street, Wondai (Lots 808, 809 
& 810 on W5357) Applicant: SJS Fuels Pty Ltd C/- Project Urban 

SUMMARY 

- Application for Material change of use – Development permit – Service station and shop; 
- Subject site is included in Local centre zone under the South Burnett Regional Council 

Planning Scheme v1.4; 
- The proposal is impact assessable subject to public notification and triggered assessment 

against the entire planning scheme which includes: 
o Strategic framework; 

o Local centre zone; 

o Services and works code. 

- The subject development is proposed on 3 lots currently vacant; 
- The proposed development consists of:- 

o Refuelling court (6 bowsers including 1 diesel) 

o Ancillary shop (300sqm approximately) including - 

▪ Sale of fuel and convenience products 
▪ Administration office 
▪ Store room 
▪ Customer amenity facilities 

- Operate 24 hours / 7 days 
- Referral to SARA due to the proximity to a state-controlled road (refer to Attachment A); 
- Infrastructure Charges Payable (refer to Attachment B); 
- One (1) public submission in objection was received during the notification period (refer to 

Attachment C); 
- The proposal is considered to be consistent with the Local centre zone and documented 

that the development can operate with minimal impact on nearby/adjacent residential land 
uses; 

- Application recommended for approval subject to reasonable and relevant conditions. 
 

OFFICER’S RECOMMENDATION 
 
That the Committee recommends to Council: 
 
That Council approve the Material change of use – Service station and ancillary shop located at 4 
Scott Street, Wondai (and described as Lots 808, 809, 810 on W5357) subject to the following 
conditions: 
 
GENERAL 
GEN1. The development must be completed and maintained generally in accordance with the 

approved plans and documents and any amendments arising through conditions to this 
development approval: 
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 Drawing Title Prepared 
by 

Reference/ 
Drawing no. 

Revision Date 

 Landscape concept plan Project 
Urban 

/ B 14 January 
2021 

 Perspective View Ashanti / / 23 March 
2021 

 Site Plan Ashanti 1 / 23 March 
2021 

 Part Floor Plan Ashanti 2 / 23 March 
2021 

 Part Floor Plan Ashanti 3 / 23 March 
2021 

 Dimension Plan Ashanti 4 / 23 March 
2021 

 Elevation (1) (2) (3) Ashanti 5 / 23 March 
2021 

 
  Approved Documents listed:- 

Author Document Title Reference no. Revision Date 

QGE Exterior Lighting 
Design Report 

883-002- RPT 001 / 15 February 
2021 

ATP 
Consulting 
Engineers 

Noise Impact 
Assessment 

ATP201020 2 
Issue 3 

March 2021 

ASK 
Acoustic & 
Air Quality 

Air Quality 
Assessment 

217401.0010.R01V03 3 24 March 
2021 

Contour Engineering 
Report 

2594-ENG01(B) B 20 January 
2021 

 
GEN2. The development herein approved may not start until the following development permits 

have been issued and complied with as required: 
o Development Permit for Building works; 

o Development Permit for Plumbing and drainage works; 

o Development Permit for Operational works. 

 
APPROVED USE 
GEN3. The Development Permit is for a Service station including Service station shop of 

300sqm and does not imply approval for a separate segregated food outlet or ownership 
or any other buildings or structures indicated on the Approval Plan. Separate approval 
may be required for structures/works not specifically approved in this application. 

 
HOURS OF OPERATION 
GEN4. The approved use on the premises is permitted to operate 24 hours a day, seven (7) 

days a week. 
 
COMPLIANCE WITH CONDITIONS 
GEN5. Unless otherwise stated all conditions shall be completed prior to commencement of the 

use. 
 
LANDSCAPING 
MCU1. Landscaping is to be provided along all property boundaries in accordance with the 

submitted Site Plan and Landscape Concept Plans as listed in GEN1 (excluding vehicle 
manoeuvring areas). 
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 All landscaped works must be established by a qualified person and maintained in 
accordance with the conditions of this Development Approval for the life of the 
development, and in a manner that ensures healthy, sustained and vigorous plant 
growth. All plant material must be allowed to grow to the full form and be refurbished 
when its life expectancy is reached. 

 
REFUSE STORAGE COLLECTION 
MCU2. Provision must be made for the storage and removal of refuse in accordance with the 

Waste Reduction and Recycling Regulation 2011. 
 
MCU3. Any areas that are dedicated for the collection and/or storage of solid waste on the 

premises are to be: 
a) level; 
b) provided with impervious hard stand and drained; and 
c) if facing either the street frontage or adjoining properties, screened by a 1.8m high 

fence around the full perimeter. 
 
MCU4. Refuse bin areas are to be provided for the washing out of the refuse bins and in 

connection with this: 
a) all tap outlets must be fitted with backflow prevention devices; 
b) the floor areas are to be drained to sewer; and  
c) areas are to be covered and drainage designed such that water not associated 

with the washing out process (e.g. rainfall) does not enter the sewer. 
 
FENCING 
MCU5. A 1.8m high acoustic fence to be constructed on the north-eastern and south-eastern 

sides of the delivery bay atop the 1.5m high retaining wall. The top of the 1.8m high 
acoustic fence must be 3.3m above the finish surface level of the delivery bay and meet 
the ATP Consulting Engineers recommendations of the Noise Impact Assessment 
Report No ATP21020-R-NIA-03 Dated March 2021. 

 
MCU6. A 2m high acoustic fence to be constructed along the north-eastern property boundary 

and meet the ATP Consulting Engineers recommendations of the Noise Impact 
Assessment Report No ATP21020-R-NIA-03 Dated March 2021. 

 
LIGHTING 
MCU7. Design all external lighting in accordance with AS4282-1997 “Control of the Obtrusive 

Effects of Outdoor Lighting” and meet the QGE recommendations of the Exterior Lighting 
Design Report 883-002 RPT 001 Dated 15 February 2021. 

 
Artificial illumination is not to cause a nuisance to occupants of nearby premises and any 
passing traffic. Direct security and flood lighting away from adjacent premises to 
minimise the protrusion of light outside the street. 

 
ADVERTISING SIGN 
MCU8. Advertisement devices are designed and located in accordance with the submitted 

proposed site plans and elevations. 
 
NOISE ATTENUATION 
MCU9. Noise management mitigation measures recommended in the Noise Impact Assessment 

Report prepared by ATP Consulting Engineers Report Dated March 2021must be 
implemented by the operator of the proposal.  

 
MCU10. Any tyre inflation device installed on site must have the beeper on silent between the 

hours of 6:00pm to 7:00am or a visual alarm (eg. flashing light) instead of an audible 
beeper. 
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AMALGAMATION 
MCU11. Prior to the commencement of the use, the applicant must amalgamate the subject lots 

(Lots 808, 809 & 810 on W5357) into one allotment and submit evidence of such to 
Council. 

 
 Timing: Prior to commencement of the use 

 
ENVIRONMENTAL HEALTH 
MCU12. All mechanical plant and equipment must be appropriately located and/or acoustically 

screened to ensure compliance with noise criteria at the nearest noise sensitive places, 
as specified in the Noise Impact Assessment March 2021. 

 
MCU13. When requested by Council, nuisance monitoring must be undertaken and recorded over 

a period of three (3) months, to investigate any genuine compliance of nuisance caused 
by noise, light or odour. An analysis of the monitoring data and a report, including 
nuisance mitigation measures, must be provided to Council within fourteen (14) days of 
the completion of the investigation. 

 
AIR QUALITY 
MCU14. Air quality management mitigation measures recommended in the Air Quality 

Assessment prepared by ASK Acoustic & Air Quality Dated 24 March 2021must be 
implemented by the operator of the proposal. 

 
UNDERGROUND TANKS 
EH1.  Prior to the commencement of the use, underground tanks shall be checked to ensure 

compliance in accordance with the following: 
(i) Tanks are to have an overfill protection valve installed in the drop tube of the tank. 

The overfill prevention valve shall be calibrated to prevent the tank from being filled 
in excess of 95% of its capacity. 

(ii) Tanks are to be fitted with an automatic flow limiting device which reduces the flow 
rate into the tank by 98% when the normal fill level of the tank has been attained. 

(iii) Tanks are to be made of fibre-reinforced thermosetting resin (fibreglass) that is 
compatible with the product. 

(iv) Tanks are to be double-walled with an interstitial space. 
 

Timing: Prior to commencement of the use 
Prior to the commencement of the use, submit to Council certification by a suitably 
qualified person that the underground tanks have been checked for compliance to ensure 
they are in compliance with the Australian Standards for Underground Tank Installation. 

 
PIPEWORK 
EH2. Prior to the commencement of the use, Pipework shall be constructed and installed in 

accordance with the following: 
(i)  Pipework is to be made of non-corrodible materials as defined by clause 1.4.37 of 

AS 4897 The design, installation and operation of underground petroleum storage 
systems. 

(ii)  Product piping is to be double-walled with an interstitial space. 
(iii)  Each tank fill point is to be clearly labelled and identified in accordance with AS 

4977 Petroleum products - Pipeline, road tanker compartment and underground 
tank identification. 

(iv)  Each tank fill point is to be fitted with a camlock type or other liquid-tight connection. 
(v)  Each tank fill point is to be provided with spill containment of at least 15 litre 

capacity per spill point. 
(vi)  All fill and vapour recovery points are to be earthed in accordance with AS 1020 

The control of undesirable static electricity and AS 3000 Electrical installations. 
 

Timing: Prior to commencement of the use 
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Prior to the commencement of the use, submit to Council certification by a suitably 
qualified person that the pipework has been constructed and installed in accordance with 
the above requirements. 
 

LEAK DETECTION FOR UNDERGROUND TANKS 
EH3. Prior to the commencement of the use: 

(i) Establish a leak monitoring system that is rated to detect a release of 0.76 
litres/hour (or a release of 18 L/day), with greater than 95% confidence (and less 
than 5% false positive). 

 
Timing: Prior to commencement of the use 
Prior to the commencement of the use, submit to Council certification from a suitably 
qualified person that the leak detection system complies with the relevant Australian 
Standards for leak detection. 

 
LEAK DETECTION FOR PIPEWORK 
EH4. Prior to the commencement of the use: 

(i) Install line leak detection for pressure piping that is rated to detect a release of 0.76 
litres/hour (or a release of 18 L/day), with greater than 95% confidence (and less 
than 5% false positive). 

 
Timing: Prior to commencement of the use 
Prior to the commencement of the use, submit to Council certification from a suitably 
qualified person that the leak detection system was installed and was verified as meeting 
the above leak detection performance standard. 

 
FUEL DISPENSING AREAS 
EH5. Prior to the commencement of the use, Fuel dispensing areas shall be constructed and 

installed in accordance with the following: 
(i) All ground surfaces within the fuel dispensing area are to be constructed of 

impermeable materials such as waterproofed, reinforced concrete that is free of 
gaps and/or cracks. Impermeable, hydrocarbon resistant jointing material is to be 
used between treated concrete slabs. 

(ii) The fuel dispensing area is to be clearly demarcated from the uncovered forecourt 
area, access roads, general parking bays and all other areas to clearly delineate 
the higher contamination risk area from lower risk areas. 

(iii) A canopy shall be installed over fuel dispensing areas. The canopy shall at least 
cover the demarcated fuel dispensing area. An appropriately sized Spel 
Puraceptor shall be installed to accommodate any rainfall up to an ARI 10 storm 
event, of 5 minute to 2 hour duration, that may blow into the demarcated fuel 
dispensing area. 

(iv) A liquid-tight dispenser sump is to be installed under each dispensing unit. It is to 
be designed to house all pipework joints and fittings and to collect and contain any 
leak. 

(v) Signage indicating 'flows to stormwater treatment system' is to be provided at all 
drainage inlets within the fuel dispensing area. 

(vi) The fuel dispensing area is to be graded and drained to an independently certified 
stormwater treatment system. The system shall be installed in accordance with the 
approved site-based stormwater quality management plan. 

 
Timing: Prior to commencement of the use 
Prior to the commencement of the use, submit to Council certification by a suitably 
qualified person that the fuel dispensing area has been constructed and installed in 
accordance with the above requirements. 
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UNCOVERED FORECOURT AREA 
EH6. Prior to the commencement of the use, uncovered forecourt areas must be constructed 

and installed in accordance with the following: 
(i) All ground surfaces of the uncovered forecourt area are to be constructed to 

provide a sealed surface, free of gaps or cracks. 
(ii)  Signage indicating 'flows to stormwater treatment system' is to be provided at all 

drainage inlets in the uncovered forecourt area. 
(iii)  The uncovered forecourt area is to be graded and drained to an independently 

certified stormwater treatment system listed on Council’s Register for Certified 
Hydrocarbon Separators. The system shall be installed in accordance with the 
approved site-based stormwater quality management plan. 

 
Timing: Prior to commencement of the use 
Prior to the commencement of the use, submit to Council certification by a suitably 
qualified person that the uncovered forecourt area has been installed and constructed in 
accordance with the above requirements. 

 
ROAD TANKER DELIVERY 
EH7. Prior to the commencement of the use, the road tanker delivery area shall be located 

within the containment area of the fuel dispensing area. 
 
STAGE 1 VAPOUR RECOVERY 
EH8. Prior to the commencement of the use, construct and install stage 1 vapour recovery for 

underground systems storing motor spirit/petrol that has: 
(i)  vapour return lines that return all vapour displaced from the storage tank to the 

delivery tanker. 
(ii)  a design that prevents the mixing of product in piping common to more than one 

tank. 
(iii)  vapour-tight couplings on the vapour line that close automatically when 

disconnected. 
(iv)  incompatible liquid and vapour couplings. 
(vi)  the vapour recovery point located within 2 metres of the respective fill point. 

 
Timing: Prior to commencement of the use 
Prior to the commencement of the use, submit to Council certification by a suitably 
qualified person that stage 1 vapour recovery equipment has been constructed and 
installed in accordance with the above requirements. 

  
ENGINEERING WORKS 
ENG1. Submit to Council, an Operational Work application for all civil works including 

earthworks, stormwater, roadworks, and access crossover. 
 
ENG2. Complete all works approved and works required by conditions of this development 

approval and/or any related approvals at no cost to Council, prior to commencement of 
the use unless stated otherwise. 

 
ENG3. Undertake Engineering designs and construction in accordance with the Planning 

Scheme, Council’s standards, relevant design guides, and Australian Standards. 
 
ENG4. Be responsible for the full cost of any alterations necessary to electricity, telephone, 

water mains, sewer mains, stormwater drainage systems or easements and/or other 
public utility installations resulting from the development or from road and drainage works 
required in connection with the development.  

 
ENG5. Submit to Council, certification from a suitably qualified Engineer (RPEQ) that the works 

have been undertaken in accordance with the Approved Plans and specifications and to 
Council’s requirements, prior to commencement of the use. 
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LOCATION, PROTECTION AND REPAIR OF DAMAGE TO COUNCIL AND PUBLIC UTILITY 
SERVICES INFRASTRUCTURE AND ASSETS 
ENG6. Be responsible for the location and protection of any Council and public utility services 

infrastructure and assets that may be impacted on during construction of the 
development.   

 
ENG7. Repair all damages incurred to Council and public utility services infrastructure and 

assets, as a result of the proposed development immediately should hazards exist for 
public health and safety or vehicular safety.  Otherwise, repair all damages immediately 
upon completion of works associated with the development 

 
CONSTRUCTION AND NUISANCE MANAGEMENT PLAN 
ENG8. Submit to Council for endorsement, a Construction and Nuisance Management Plan for 

approved development works for the site.  The Plan is to cover where applicable, the 
following: 
a) air quality management; 
b) noise and vibration management; 
c) storm water quality management; 
d) erosion and sediment management; 
e) vegetation management; 
f) waste management; 
g) complaint management; 
h) community awareness; 
i) preparation of site work plans; 
j) workers’ car parking arrangements;  and 
k) traffic control during works. 

 
Timing: Prior to commencement of works 

 
ENG9. Implement the approved Construction Management Plan at all times during construction 

of the development. 
 
ENG10. Ensure a legible copy of the approved Construction Management Plan is available on-

site at all times during construction and earthworks. 
 
STORMWATER MANAGEMENT  
ENG11. Provide stormwater management generally in accordance with the approved Conceptual 

Site Based Stormwater Management Plan prepared by Contour, Revision A, dated 
24/11/2020, subject to detailed design and except as altered by conditions of this 
development approval. 

 
ENG12. Design and construct stormwater drainage to ensure that the development will achieve 

"no nuisance" as described in the Queensland Urban Drainage Manual (QUDM)  to all 
downstream properties including road reserves, drainage features, waterways, and the 
like for design storms up to ARI100. 

 
ENG13. Provide overland flow paths that do not alter the characteristics of existing overland flows 

on other properties or that create an increase in flood damage on other properties. 
 
ENG14. Design and construct stormwater drainage that provides: 

a) for stormwater infrastructure to be included in easements where the infrastructure is 
located in downstream properties;  and 

b) upgrades of the downstream stormwater infrastructure required to convey design 
flows unless it has been demonstrated to Council that existing infrastructure has the 
capacity to cater for the post development conditions.  
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ENG15. Design and construct stormwater drainage incorporating measures to prevent any solid 
matter and floatable oils being carried into existing stormwater system. 

 
ENG16. Stormwater from sealed areas at risk of contamination is required to be piped to the Spel 

Puraceptor (or equivalent) prior to discharge from the site. 
 
ENG17. Design and construct all internal stormwater drainage works to comply with the relevant 

Section/s of AS/NZS 3500.3.2. 
 
ENG18. Ensure that adjoining properties and roadways are protected from ponding or nuisance 

from stormwater as a result of any site works undertaken as part of the proposed 
development.  

 
LAWFUL POINT OF DISCHARGE 
ENG19. Discharge all minor storm flows that fall or pass onto the site to the lawful point of 

discharge in accordance with the Queensland Urban Drainage Manual (QUDM). 
 
WATER SUPPLY 
ENG20. Connect the development to Council’s reticulated water supply system via a single 

connection. 
 
SEWERAGE  
ENG21. Connect the development to Council’s reticulated sewerage system via a single 

connection.  The connection must be designed in accordance with Council's standards 
and be approved by Council’s Utility Services Section.  

 
ENG22. Actual connection to Council’s live sewerage infrastructure must be undertaken by or 

under the supervision of Council. 
 
ENG23. Do not build works within 1.5 metres from the centre of any existing sewer pipework or 

within the Zone of Influence, whichever is the greater (measured horizontally). 
 
ENG24. Maintain a minimum of a 3 metre wide corridor to be maintained for 

maintenance/upgrade purposes.  Saw cuts shall be placed 1.5m either side of any 
Council sewer to facilitate future replacement and/or maintenance. 

 
ENG25. Ensure that a clear level area of a minimum of a 2.5 metre radius surrounding any 

existing sewer manholes on the site is provided for future maintenance/upgrade 
purposes. 

 
ENG26. The above minimum clearances to Council’s sewer infrastructure do not preclude the 

need for works to proposed structures to prevent loading to the sewer system. 
 
TRADE WASTE DISPOSAL (WASH DOWN BAY/COMMERCIAL KITCHEN) 
ENG27. Connect the commercial kitchen] to Council's sewer reticulation.  Obtain a Plumbing 

Approval from Council and the relevant inspections are to be undertaken prior to 
connection to the sewer. 

 
PARKING AND ACCESS - GENERAL 
ENG28. Design all access driveways, circulation driveways, parking aisles and car parking 

spaces in accordance with Australian Standard 2890.1 - Parking Facilities - Off Street 
Car Parking. 

 
ENG29. Design and construct all sealed areas with concrete, asphalt or a two-coat bitumen seal.  
 
ENG30. Provide a minimum of eight (8) car parking spaces including a minimum of one (1) person 

with disability (PWD) car parking spaces. 
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ENG31. Design & construct all PWD car parking spaces in accordance with AS2890.6. 
 
ENG32. Provide vehicle bollards or tyre stops to control vehicular access and to protect 

landscaping or pedestrian areas where appropriate. 
 
ENG33. Ensure access to car parking spaces, vehicle loading and manoeuvring areas and 

driveways remain unobstructed and available for their intended purpose during the hours 
of operation.  

 
ENG34. Provide longitudinal gradient and crossfall for all driveways to comply with the 

requirements of AS2890.1. 
 
PARKING AND ACCESS - SERVICING 
ENG35. Design along the route to and from all loading bay facilities and the external road network, 

all access driveways, circulation driveways, parking aisles and the like with a layout that 
accommodates the turning movements of a Heavy Rigid Vehicle, and ensure that all 
vehicles are able to enter and exit the site in a forward direction. 

 
ENG36. Ensure all loading and unloading operations are conducted wholly within the site and 

vehicles enter and exit the site in a forward direction. 
 
ENG37. Install 2 (two) R2-4 Regulatory Signs (no Entry) at the exit location, erected 1 (one) metre 

offset from the driveway and facing the opposite direction to the one-way flow, in 
accordance with Manual for Uniform Traffic Control Devices (MUTCD). 

 
VEHICLE ACCESS   
ENG38. Construct a commercial standard crossover between the property boundary and the 

edge of the Scott Street road pavement, having a minimum width to accommodate the 
manoeuvring of a B-Double, generally in accordance with Council's Standard Drawing 
IPWEAQ Std Dwg RS-051, Rev F.  Ensure that crossover splay is designed to 
accommodate turning movements of a B-Double. 

 
ENG39. The profile of the accesses shall maintain the levels, grade, and crossfall of the existing 

footpath. 
 
ENG40. Construct any new crossovers such that the edge of the crossover is no closer than 1 

metre to any existing or proposed infrastructure, including any stormwater gully pit, 
manhole, service infrastructure (eg  power pole, telecommunications pit), road 
infrastructure (eg  street sign, street tree, etc). 

 
ENG41. No access is permitted to/from Ivory Street, or Edward Street at all times. 
 
REDUNDANT CROSSOVERS 
ENG42. Remove all redundant crossovers and reinstate the kerb and channel, road pavement, 

services, verge and any footpath to Council's standard/to the standard immediately 
adjacent along the frontage of the site. 

 
ROADWORKS AND PEDESTRIAN SAFETY 
ENG43. Install signage for all works on or near roadways in accordance with the Manual for 

Uniform Traffic Control Devices – Part 3, Works on Roads. 
 
ENG44. Submit to Council, an application for any footpath, road or lane closures, and ensure all 

conditions of that approval are complied with during construction of the works. 
 
ENG45. Maintain safe pedestrian access along Council's footpaths at all times. 
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ELECTRICITY AND TELECOMMUNICATION 
ENG46. Connect the development to electricity and telecommunication services. 
 
EARTHWORKS - GENERAL 
ENG47. Earthworks involving cut or fill more than 1m, or more then nett quantity of material 

greater than 50m3, requires an Operational Work application.  
 
ENG48. Undertake earthworks in accordance with the provisions of AS3798 Guidelines on 

Earthworks for Commercial and Residential Developments. 
 
EARTHWORKS - RETAINING STRUCTURES AND BATTERS 
ENG49. Ensure retaining walls and earthworks batters designs do not adversely affect adjoining 

properties or services within the vicinity. 
 
ENG50. Ensure batters do not exceed a maximum slope of 25% (1 in 4). 
 
ENG51. Contain any batters wholly within the proposed development site.  Fill cannot be placed 

on adjacent properties without providing Council with written permission from the 
respective property owner(s). 

 
ENG52. Design and construct all retaining walls and associated footings in accordance with 

AS4678 Earth Retaining Structures and without encroachment onto adjoining properties 
or public land. 

 
EROSION AND SEDIMENT CONTROL - GENERAL  
ENG53. Ensure that all reasonable actions are taken to prevent sediment or sediment laden water 

from being transported to adjoining properties, roads and/or stormwater drainage 
systems. 

 
ENG54. Remove and clean-up sediment or other pollutants in the event that sediment or other 

pollutants are tracked/released onto adjoining streets or stormwater systems, at no cost 
to Council. 

 
ADVICE 
ADV1. Section 85 (1)(a) of the Planning Act 2016 provides that, if this approval is not acted upon 

within the period of six (6) years the approval will lapse.  
 
ADV2. Infrastructure charges are now levied by way of an infrastructure charges notice, issued 

pursuant to section 119 of the Planning Act 2016. 
 
ADV3. Council is offering a reduction in infrastructure charges payable through the development 

incentive scheme which is available between 1 December 2020 and 30 June 2022. 
Eligible development under this scheme is required to be completed by 30 June 2022.  

 
For further information or application form please refer to the rules and procedures 
available on Council’s website. 

 
ADV4. This development approval does not authorise any activity that may harm Aboriginal 

Cultural Heritage. Under the Aboriginal Cultural Heritage Act 2003 you have a duty of 
care in relation to such heritage. Section 23(1) provides that "A person who carries out 
an activity must take all reasonable and practicable measures to ensure the activity does 
not harm Aboriginal Cultural Heritage." Council does not warrant that the approved 
development avoids affecting Aboriginal Cultural Heritage. It may therefore, be prudent 
for you to carry out searches, consultation, or a Cultural Heritage assessment to 
ascertain the presence or otherwise of Aboriginal Cultural Heritage. The Act and the 
associated duty of care guidelines explain your obligations in more detail and should be 
consulted before proceeding. A search can be arranged by visiting 
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https://www.datsip.qld.gov.au and filling out the Aboriginal and Torres Strait Islander 
Cultural Heritage Search Request Form. 

 
ADV5. Attached for your information is a copy of Chapter 6 of the Planning Act 2016 as regards 

Appeal Rights. 
 
FINANCIAL AND RESOURCE IMPLICATIONS 

No implication can be identified. 

LINK TO CORPORATE/OPERATIONAL PLAN 

Growing our Region’s Economy and Prosperity 

GR8 Support and advocate for appropriate growth and development with responsive planning 
schemes, process, customer service and other initiatives. 

COMMUNICATION/CONSULTATION (INTERNAL/EXTERNAL) 

Refer to CONSULTATION in this report. 
 

LEGAL IMPLICATIONS (STATUTORY BASIS, LEGAL RISKS) 

No implication identified. 
 

POLICY/LOCAL LAW/DELEGATION IMPLICATIONS 

No implication can be identified. 
 

ASSET MANAGEMENT IMPLICATIONS 

No implication can be identified. 

 

  

https://www.datsip.qld.gov.au/
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PROPOSAL PLAN 
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REPORT 

The applicant seeks approval for a Material Change of Use for a Service Station.  

 

APPLICATION SUMMARY 

Applicant: SJS Fuels 

C/- Project Urban 

Proposal: Service Station and Ancillary shop 

Properly Made Date: 4 December 2020 

Street Address: 4 Scott Street, Wondai 

RP Description: Lot 808 on W5357 

Lot 809 on W5357 

Lot 810 on W5357 

Assessment Type: Impact Assessable  

Land area: 3,455sqm 

State Referral Agencies: State Assessment Referral Agency (SARA) 

Planning Regulation 2017 - Schedule 10, Part 9, Division 
4, Subdivision 2, Table 4 – development within 25m of a 
State transport corridor 

Referred Internal Specialists: Development Engineer 

Senior Environmental Health Officer 

 
The following table describes the key development parameters for the proposal: 
 

PROPOSED DEVELOPMENT 

Proposed Development: Service Station and ancillary shop as follows:- 

- 24 hours a day 7 days a week 
- Sealed refuelling court (6 refuelling bays 

including 1 bay for diesel) covered by 17m x 16m 
canopy 

- Second canopy for covered walkway 
- Canopy height approximately 6.4m 
- Ancillary shop (approximately 300sqm) 
- Maximum shop height of 4.2m (building to be cut 

into the slope at the southern end of the property) 
- Building setback 

- 10m to primary frontage (Scott St) 
- 17m to secondary frontage (Edward St) 
- 8.7m to eastern boundary adjacent to 2m 
 acoustic fence 

- Two (2) access points to Scott Street 
- Vehicle access entry restricted to Northern 
 access 
- Vehicle exit restricted to southern access 

- Parking  
- eight (8) car parks  
- one (1) disabled space 
- one (1) delivery bay 

- Landscaping approximately 47% of the site 
- Waste services 
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- Bin enclosure to accommodate two (2) 2m x 
 1m waste bins 
  

- Advertising signage 
- two (2) illuminated signs = face area 
 approximately 17.28sqm 
- illuminated 24hrs 

 

Variations Sought: N/A 

Level of Assessment: Impact Assessable 

Site Cover: Service Station, access pathways & canopy = 673sqm 

Landscaped areas – 1,640sqm (47% of total site area) 

Height of Canopy: 6.4m (both fuelling and pathway) 

Signage: Illuminated 24hour operation. Two (2) pylon signs with 
each sign face of approximately 17.28sqm 

Total area: 700sqm 

Total impervious area: 1,816sqm 

Car Parking Spaces: A total of eight (8) carparking spaces are provided 
including one (1) disabled car park. 

Service Vehicle Provision: Delivery bay (east of Service station shop) 

Submissions Received: One (1) properly made submission  

Decision Making Period Ends: 28 June 2021 
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SITE DETAILS: 
 

SITE AND LOCALITY DESCRIPTION 

Land Area: 3,455sqm 

Existing Use of Land: Vacant site 

Road Frontage: Scott Street, Edward Street & Ivory Street 

Road/s Road Hierarchy 

Scott Street State Controlled Road 

Ivory Street  Place (Class 9B)  

Edward Street Street (Class 9A)  

Easements Nil 

Significant Site Features: Vacant 

Topography: South to North 

Surrounding Land Uses:  

North Ivory Street Road Reserve and Wondai Golf Course 

South Wondai Local Centre and more broadly town centre 

East Low density housing 

West Scott Street road reserve and more broadly residential dwellings 

Services: All available 

 
Background / Site History 
 

APPLICATION NO. DECISION AND DATE 

 Nil 

 
The application was lodged on 3 December 2020. 
 
Confirmation notice 
A confirmation notice acknowledging the application was issued on 22 December 2020 as the 
application was not properly made initially. The application triggered impact assessment including 
referral to SARA. 
 
Council information request 
An information request was issued on 24 December 2020. The issues raised related to:- 

- Acoustic amenity 
o Fuel delivery frequency and time 

o Variable noise sources 

o Operating hours of the service station ie. manned and unmanned hours 

o Noise sources including air compressors 

o Location of air conditioning, extraction fans and the like 

o Amplified music or PA system 

o Acoustic fence height 

- Air quality 
o Air quality assessment 

o Vapour recovery systems 

- Hydrocarbon management 
o Catchment areas 

o Bulk transfers of fuel 

o SPEL puraceptors 

- Lighting 
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o Impact on nearby sensitive receptors 

- Building design 
o Bulk and scale of building allowing for street surveillance 

- Landscaping 
o Type of landscaping and irrigation systems 

- Underground tanks / Road tanker delivery stands (RTDS) 
o Setbacks to sensitive receptors 

o Fill point locations 

o Bunding and containment areas 

- Fuel stored on site 
o Type of fuels and quantity 

o Ignition sources 

- Waste storage 
o Entry point and access to bin storage area 

o Bin lifting process 

o Collection times 

- Overhead powerlines 
o Location of infrastructure 

 

On 24 March 2021 the applicant provided a response to the information request and the matters 
raised in the letter. Part of the response summarised below:- 

- Acoustic amenity / Waste storage 
o Amended Noise Impact Assessment prepared by ATP Consulting Engineers 

- Air quality / Underground tanks – Road tanker delivery stands 
o Provided Air Quality Assessment Report prepared by Ask Acoustics & Air Quality 

- Hydrocarbon management 
o Amended Engineering Report prepared by Contour Engineers 

- Lighting 
o Provided brief Lighting Design Report prepared by QGE Pty Ltd 

- Building design 
o Support to allow access to and from Scott Street to avoid introducing additional 

traffic into the residential streets adjoining the property 
- Landscaping 

o Revised Landscape Concept Plan prepared by Project Urban 

- Fuels stored on site 
o Two (2) split underground tanks 

▪ Tank 1: Diesel: 40 | ULP: 30 | Pre98: 20 
▪ Tank 2: Premium Diesel: 40 |E10: 30 |Pre95:20 

- Overhead powerlines 
o Has been considered during the design 

 

 
ASSESSMENT: 
Framework for Assessment 
Categorising Instruments for Statutory Assessment 
 
For the Planning Act 2016, the following Categorising Instruments may contain Assessment 
Benchmarks applicable to development applications: 

• The Planning Regulation 2017 

• the Planning Scheme for the local government area 

• any Temporary Local Planning Instrument  

• any Variation Approval  
 
Of these, the planning instruments relevant to this application are discussed in this report. 
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Assessment Benchmarks Pertaining to the Planning Regulation 2017 
 
The following Assessment Benchmarks from the Planning Regulation 2017 are applicable to this 
application: 
 

 PLANNING REGULATION 2017 DETAILS 

Assessment Benchmarks: Nil 

WBB Regional Plan Designation: N/A 

 
Assessment Benchmarks Pertaining to the Planning Scheme 
 
The applicable planning scheme for the application is South Burnett Regional Council Version 1.4.  
The following sections relate to the provisions of the Planning Scheme. 
 

Planning Scheme: South Burnett Regional Council Planning Scheme 
Version 1.4 

Strategic Framework Land Use 
Category: 

Urban 

Zone: Local Centre 

Precinct: N/A 

Consistent/Inconsistent Use: Consistent 

Assessment Benchmarks: Strategic framework, Local centre zone code, Services 
and works code 

Overlays: Agricultural - Property is within Local centre zone and 
has no associated agricultural value 

Bushfire Hazard - The site has been assessed as low 
bushfire risk area and consequently no further 
assessment is required 

 

 
IMPACT ASSESSMENT: 
 
Strategic Framework  
 
The Strategic Framework considers the following matters: 
 
• Settlement Pattern 
• Rural Futures 
• Strong Economy 
• Natural Systems & Sustainability 
• Strong Communities 
• Infrastructure & Servicing 
 
The Strategic Framework forms part of the Assessment Benchmarks. The Planning Act 2016 
requires that impact assessable applications be assessed against the Assessment Benchmarks. 
 
The applicant’s response against the Strategic Framework has been reproduced below:- 
“ 

• the proposed use is located within the defined urban area of Wondai; 

• the proposed use will not compromise the role of Kingaroy as the principal town centre 
within the region; 

• the proposed use will service and support local industries and residents; 
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• the service station will create local employment opportunities and as such, will help support 
the local economy; 

• the site will bring a vacant site within the Wondai Local Centre into active use; 

• the proposed development can be connected to all necessary services; 

• stormwater from the development will be managed appropriately; 

• the proposed layout avoids an increase in commercial traffic on local residential roads; 

• the proposed has been designed to minimise adverse impacts on the amenity of the local 
area;  

• there are no Planning Scheme overlays that affect the site.” 
 

Council considers that the proposed development satisfies the relevant themes as identified in the 
Strategic framework. 

 
Assessment Benchmarks – Planning Scheme Codes 
 
The application has been assessed against each of the applicable codes and found to be compliant 
with, or can be conditioned to comply with, each. The pertinent issues arising out of assessment 
against the codes are discussed below: 
 

PERFORMANCE OUTCOME RESPONSE 

LOCAL CENTRE ZONE CODE 

PO1 The scale, bulk and design of 
buildings provides a safe and 
welcoming built environment that 
reflects the intended streetscape 
character and is consistent with the 
scale and form of buildings in the 
respective town centre and routinely 
found in smaller regional towns. 
Where Council has prepared 
streetscape guidelines, the design of 
awnings and façades and the 
placement and design of street 
furniture and street planting is 

encouraged to follow them. 

The property is located outside of the Wondai CBD with Low 
density residential zone to the east and opposite side to Scott 
Street on the west.  

 

The design and configuration of the proposed service station 
is considered to compliment the current surrounding 
residential streetscape. Design criteria includes setbacks 
complimentary to the adjoining residential housing and tiered 
landscaping.  

 

Conditions relating to the type of landscaping will be in 
accordance with Council’s adopted landscape planting guide. 

PO3 Buildings maximise shop-front 
exposure to streets. 

The location of the proposed service station is in the local 
centre zone and does not form part of Wondai’s retail core. 

 

Given the proposed use of the land and nearby residential 
properties it is not appropriate response to provide direct shop-
front exposure to Scott Street. 

 

PO4 Development provides a safe and 
secure environment. 

The shop is orientated to overlook the forecourt providing 
casual surveillance to Scott Street and Ivory Street. There is 
little opportunity to provide active frontage to Edward Street as 
the property falls away 2m from the street to the rear of the 
shop. 

 

PO6 Pedestrian safety is enhanced by 
appropriate access arrangements. 

Access to the development is via state controlled road ie. Scott 
Street and the applicant’s supporting Traffic Impact 
Assessment identified that it is not applicable to obtain access 
from the two local residential streets ie. Edward and Ivory 
Streets. The concentration of vehicular movements on the 
state controlled road is considered which will enhance 
pedestrian movement and safety around the site consistent 
with the performance outcomes. 
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Local Categorising Instrument - Variation Approval 
 
N/A 
 

Local Categorising Instrument - Temporary Local Planning Instrument 
 
N/A 
 
Other Relevant Matters 
 
Nil 
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Locality Plan 

 
Figure 1 - Locality Plan (Source: IntraMaps) 

 
Aerial Plan 

 
Figure 2 - Aerial Image (Source: Qld Globe) 
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CONSULTATION: 
 
Referral Agencies 
 
Referral to the State Assessment Referral Agency (SARA) is triggered under Schedule 10, Part 9, 
Division 4, Subdivision 2, Table 4 of the Planning Regulation 2017. The referral is for a material 
change of use of premises within 25m of a State-controlled road. 
 
Other Referrals 
 

INTERNAL REFERRAL 
SPECIALIST 

REFERRAL / RESPONSE 

Development Engineer Provided conditions relating to construction & management 
plan, stormwater management, network connections, parking & 
vehicle access, earthworks and Infrastructure Charges Notice. 

Infrastructure Charges Unit Service station is listed as Commercial (retail) under the South 
Burnett Regional Council Charges Resolution (No. 3) 2019. 

 

As per the South Burnett Regional Council Charges Resolution 
(No. 3) 2019 Table 2.2 the charge for High impact rural applies. 

 

Refer to Attachment B – Adopted Infrastructure Charge. 

 

 
Public Notification  
 
Public consultation was undertaken between 16 April 2021 and 11 May 2021 and one public 
submission was received in objection to the development application on 10 May 2021 by Viva 
Property Group (refer to Attachment C).  
 
The following is a summary of the submission lodged. Council officer and applicant comments: 
  

Issue Officer’s Response 

Built form – Local 
centre zone & 
Strategic framework 

The submitter raised concerns over the non-compliance with the Local 
centre acceptable outcomes and the Strategic Framework. 
 
Where non-compliance of the assessment benchmarks Council can apply 
performance-based assessment actively assessing against the strategic 
framework. 
 
The applicant highlighted the non-compliance in the initial development 
planning report and addressed the performances outcomes under Section 
1 of the Local centre zone responding to the existing residential design 
including mix of landscaping and similar setbacks from the street as an 
appropriate response to  the streetscape and function of the Local centre 
zone. 
 

Access The submitter raised concerns that the application again failed to comply 
with the acceptable outcomes of the Local centre zone code by introducing 
two (2) accesses onto Scott Street (state controlled road) and proposed 
two (2) alternate accesses being local residential streets. 
 
The applicant proposed accesses via the state-controlled road which 
supports heavy vehicular movements as opposed to introducing heavy 
vehicle movements into local streets one of which is not fully constructed. 



Executive and Finance & Corporate Standing Committee Meeting Agenda 16 June 2021 

 

Item 7.4 Page 139 

Issue Officer’s Response 

 
During pre-lodgement discussions held between Council and the applicant 
and as a result the applicant provided Traffic Impact Assessment 
confirming that vehicular movements associated with commercial 
development should be restricted to the State controlled road resulting in 
pedestrian movement safety in the local streets. 
 
An existing footpath is located along the Scott Street frontage of the site 
providing pedestrian connectivity to Wondai town centre. 
  

Planning grounds The submitter reiterated that the development has not complied with a 
number of performance outcomes in the Local centre zone and Strategic 
framework and requested that the applicant demonstrate sufficient 
planning grounds for the proposed development including economic need. 
 
Council may have regard to relevant matter in assessing an impact 
assessable application which includes a planning need under s45(5)(b). 
 
The Service station is not limited by its nature and scope and is of benefit 
to the immediate community and visitors travelling through the region.  
 
There have been several court cases which have dealt with “need”. The 
Planning Bill 2015 addressed other matters including planning need. Need 
does not generally refer to a pressing or urgent need, but refers to whether 
the community’s interests in general, as opposed to the proponent’s or 
another individual’s interests. This is where it is best to establish need on 
a case by case basis having regard to the development’s circumstances.  
 
Local centre zone under South Burnett Regional Council Planning Scheme 
v1.4 supports commercial development and is therefore considered to 
satisfy this criterion. 
 

Quantity of Fuels As part of the applicant’s information request response the quantity of fuels 
and how they are to be stored was provided to Council. 
 

 
CONCLUSION: 
 
The proposed Material change of use for a Service station and ancillary shop is an appropriate land 
use for the site located in the Local centre zone. The development has incorporated previous pre-
lodgement meeting advice and has subsequently been designed in accordance with the strategic 
framework and performance outcomes of the relevant codes.  
 
Any impact on the surrounding amenity has been identified and addressed in the submitted 
Noise/Odour/Traffic/Lighting assessment reports. 
 
Overall, any identified conflicts with assessment benchmarks in the Planning scheme have been 
addressed through reasonable and relevant conditions to manage or mitigate potential impacts from 
the use such that use maintains acceptable amenity outcomes for the Local centre zone. 
 
RECOMMENDATION: 
 
It is recommended that the development application for Material change of use (Service station and 
ancillary shop) at 57 & 58 Edward Street and 4 Scott Street, Wondai (and described as Lots 808, 
809 & 810 on W5357) be approved subject to reasonable and relevant conditions pursuant to Section 
60 of the Planning Act 2016.  
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ATTACHMENT A  

 SARA RESPONSE 
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ATTACHMENT B 

INFRASTRUCTURE CHARGES NOTICE 

(Section 119 of the Planning Act 2016) 

 

APPLICANT: SJS Fuels Pty Ltd 
 C/- Project Urban Pty Ltd 
 PO Box 7618 
 SIPPY DOWNS  QLD  4556  
 
APPLICATION: Material Change of Use - Service Station and 

ancillary shop -300sqm 
 
DATE: 26 May 2021 
 
FILE REFERENCE: MCU20/0020 
  
AMOUNT OF THE LEVIED CHARGE: $2,070.00   Total  
(Details of how these charges  
were calculated are shown overleaf) 
   $0.00  Water Supply Network 
   $0.00  Sewerage Network  
   $2,070.00 Transport Network 
  $0.00  Parks and Land for Community  
     Facilities Network 
   $0.00  Stormwater Network 
  
AUTOMATIC INCREASE OF LEVIED CHARGE: The amount of the levied charge is subject to 

an automatic increase.  Refer to the Information 
Notice attached to this notice for more information on 
how the increase is worked out. 

 
LAND TO WHICH CHARGE APPLIES: Lot 808, 809 & 810 W5357 
 
SITE ADDRESS: 4 Scott Street, Wondai 
 
PAYABLE TO: South Burnett Regional Council 
 
WHEN PAYABLE:   Material Change of Use – When the change happens. 
   
 
  
  
OFFSET OR REFUND:     Not Applicable. 
 
This charge is made in accordance with South Burnett Regional Council’s Charges Resolution (No. 
3) 2019 
  

(In accordance with the timing stated in 
Section 122 of the Planning Act 2016) 
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DETAILS OF CALCULATION 

Water Supply 

Adopted Charges 

Development 
Description 

Number of 
Units 

Units of 
Measure 

Charge Rate Reference Amount 

Commercial 
(retail) 

300 m2 GFA $63.00 CR Table 2.2  $18,900.00 

 

Discounts* 

Description 
Number of 

Units 
Units of 
Measure 

Discount Rate Reference Amount 

Residential 
Use (3 or more 
bed) 

3 Per lot $9,842 CR Table 2.1 $29,526.00 

 

Sewerage 

Adopted Charges 

Development 
Description 

Number of 
Units 

Units of 
Measure 

Charge Rate Reference Amount 

Commercial 
(retail) 

300 m2 GFA $35.00 CR Table 2.2  $10,500.00 

 

Discounts* 

Description 
Number of 

Units 
Units of 
Measure 

Discount Rate Reference Amount 

Residential 
Use (3 or more 
bed) 

3 Per lot $5,423.00 CR Table 2.1 $16,269.00 

 

Transport 

Adopted Charges 

Development 
Description 

Number of 
Units 

Units of 
Measure 

Charge Rate Reference Amount 

Commercial 
(retail) 

300 m2 GFA $31.00 CR Table 2.2  $9,300.00 

 

Discounts* 

Description 
Number of 

Units 
Units of 
Measure 

Discount Rate Reference Amount 

Residential 
Use (3 or more 
bed) 

3 Per lot $2,410.00 CR Table 2.1 $7,230.00 
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Parks and Land for Community Facilities 

Adopted Charges 

Development 
Description 

Number of 
Units 

Units of 
Measure 

Charge Rate Reference Amount 

Commercial 
(retail) 

300 m2 GFA $0.00 CR Table 2.2  $0.00 

 

Discounts* 

Description 
Number of 

Units 
Units of 
Measure 

Discount Rate Reference Amount 

Residential 
Use (3 or more 
bed) 

3 Per lot $2,009.00 CR Table 2.1 $6,027.00 

 

 

Stormwater 

Adopted Charges 

Development 
Description 

Number of 
Units 

Units of 
Measure 

Charge Rate Reference Amount 

Commercial 
(retail) 

300 m2 GFA $2.00 CR Table 2.2  $600.00 

 

Discounts* 

Description 
Number of 

Units 
Units of 
Measure 

Discount Rate Reference Amount 

Residential 
Use (3 or more 
bed) 

3 Per lot $401 CR Table 2.1 $1,203.00 

 

 

Levied Charges  

Development 
Description 

Water 
Supply 

Sewerage Transport 

Parks & 
Land for 

Community 
Facilities 

Stormwater Total 

Commercial (retail) $0.00 $0.00 $2,070.00 $0.00 $0.00 $2,070.00 

Total $0.00 $0.00 $2,070.00 $0.00 $0.00 $2,070.00 

* In accordance with Section 3.3 of the Charges Resolution, the discount may not exceed the adopted charge.  

Any surplus discounts will not be refunded, except at South Burnett Regional Council’s discretion.  
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 INFORMATION NOTICE 

  

Authority and Reasons 

for Charge  

This Infrastructure Charges Notice has been given in 

accordance with section 119 of the Planning Act 2016 to 

support the Local government’s long-term infrastructure 

planning and financial sustainability. 

Appeals Pursuant to section 229 and Schedule 1 of the Planning Act 

2016 a person may appeal an Infrastructure Charges 

Notice.  Attached is an extract from the Planning Act 2016 

that details your appeal rights. 

Automatic Increase 

Provision of charge 

rate ($) 

An infrastructure charge levied by South Burnett Regional 

Council is to be increased by the difference between the 

Producer Price Index (PPI) applicable at the time the 

infrastructure charge was levied, and PPI applicable at the 

time of payment of the levied charge , adjusted by reference 

to the 3-yearly PPI average1.  If the levied charge is 

increased using the method described above, the charge 

payable is the amount equal to the sum of the charge as 

levied and the amount of the increase. 

However, the sum of the charge as levied and the amount 

of the increase is not to exceed the maximum adopted 

charge the Authority could have levied for the development 

at the time the charge is paid. 

GST The Federal Government has determined that 

contributions made by developers to Government for 

infrastructure and services under the Planning Act 2016 are 

GST exempt.  

Making a Payment This Infrastructure Charges Notice cannot be used to pay 

your infrastructure charges. 

To pay the levied charge, you must request an Itemised 

Breakdown showing the total levied charge payable at the 

time of payment.  An Itemised Breakdown must be 

presented at the time of payment. 

An Itemised Breakdown may be requested by emailing 

info@southburnett.qld.gov.au 

Payment can be made at any of the following South Burnett 

Regional Council Offices: 

• 69 Hart Street, Blackbutt, 4314; 

 

1 3-yearly PPI average is defined in section 114 of the Planning Act 2016 and means the PPI adjusted according to the 3-year moving 

average quarterly percentage change between financial quarters.  PPI Index is the producer price index for construction 6427.0 (ABS 
PPI) index number 3101 – Road and Bridge construction index for Queensland published by the Australian Bureau of Statistics. 
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• 45 Glendon Street, Kingaroy, 4610; 

• 42 Stephens Street West, Murgon, 4605; 

• 48 Drayton Street, Nanango, 4615; 

• McKenzie Street, Wondai, 4606; or 

• via other methods identified on the Itemised 

Breakdown. 

Enquiries Enquiries regarding this Infrastructure Charges Notice 

should be directed to the SOUTH BURNETT REGIONAL 

COUNCIL, Department of Planning and Land 

Management, during office hours, Monday to Friday by 

phoning (07) 4189 9100 or email at 

info@southburnett.qld.gov.au 
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ATTACHMENT C  

 PUBLIC SUBMISSION 
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ATTACHMENT D  

STATEMENT OF REASONS 

 

NOTICE ABOUT DECISION – STATEMENT OF REASONS 
The following information is provided in accordance with Section 63(4) & (5) of the Planning Act 2016 

SITE DETAILS 

Street Address: 4 Scott Street, Wondai 

RP Description Lot 808 on W5357 

Lot 809 on W5357 

Lot 810 on W5357 

Site Area 3,455sqm 

 

PROPOSED DEVELOPMENT 

Name of Applicant SJS Fuels 

C/- Project Urban 

Type of Application Material Change of use 

Proposed Development Service Station and Ancillary shop 

Level of Assessment Impact 

Impervious Area 1,816sqm 

Site Cover Service station, access pathways & canopy = 673sqm 
Landscaped areas – 1,640sqm (47% of total site area) 

Car Parking Spaces A total of eight (8) carparking spaces are provided 
including one (1) disabled car park.  

Service Vehicle Provision Delivery bay (east of Service station shop)  

Submissions Received One (1) properly made submission 

Decision Approved subject to reasonable and relevant conditions 

Decision Date 9 June 2021 

 
1. Assessment Benchmarks 
 
The proposed development was assessed against the following assessment benchmarks: 
 South Burnett Regional Council Planning Scheme 2017 

- Strategic framework; 
- Local centre zone code; 
- Overlays; and 
- Services and works code.  

 
2. Reasons for the Decision 
  
The reasons for this decision are: - 

- A service station is an acceptable commercial use in the Local centre zone and is 
adequately buffered from adjoining residential activities with the provision of an acoustic 
fence; 
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- The proposed development has suitable conditions to mitigate noise, odour/air quality 
impacts provided through specialist reporting which accompanied the development 
application; 

- Operation of the facility will be in accordance with the conditions of approval and 
relevant Australian Standards; 

- The proposed Service station has direct access to a state-controlled road without 
introducing vehicular movements to neighbouring residential streets; 

-  The Service station shop will not operate independently.  
 

3. Compliance with Benchmarks 
 
The development was assessed against all of the assessment benchmarks listed above and 
complies with all of these or can be conditioned to comply. 
 
Note: Each application submitted to Council is assessed individually on its own merit. 
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8 CONFIDENTIAL SECTION  

OFFICER’S RECOMMENDATION 

That Council considers the confidential report(s) listed below in a meeting closed to the public in 
accordance with Section 254J of the Local Government Regulation 2012: 

8.1 Rate Exemptions and Remissions - Additions to Approved List - Property Numbers 
208170, 252190, 109980 & 229980 

This matter is considered to be confidential under Section 254J - d of the Local Government 
Regulation, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with rating concessions. 

8.2 Request for Extended Payment Terms - Property Number 259250 

This matter is considered to be confidential under Section 254J - d of the Local Government 
Regulation, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with rating concessions. 

8.3 Request for Extended Payment Terms - Property Number 258970 

This matter is considered to be confidential under Section 254J - d of the Local Government 
Regulation, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with rating concessions. 

8.4 Request for Extended Payment Terms - Property Number 258890 

This matter is considered to be confidential under Section 254J - d of the Local Government 
Regulation, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with rating concessions. 

8.5 Request for Extended Payment Terms - Property Number 128850 

This matter is considered to be confidential under Section 254J - d of the Local Government 
Regulation, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with rating concessions. 

8.6 Request for Extended Payment Terms - Property Number 165670 

This matter is considered to be confidential under Section 254J - d of the Local Government 
Regulation, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with rating concessions. 

8.7 Request for extended payment terms - Property Number 149990 

This matter is considered to be confidential under Section 254J - d of the Local Government 
Regulation, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with rating concessions. 

8.8 Request to waive rates debt recovery legal costs, interest and reinstate disallowed 
discount - property 163300 

This matter is considered to be confidential under Section 254J - d of the Local Government 
Regulation, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with rating concessions. 

8.9 Request to waive the Interest Charges on Rates Owing - Assessment 10111-11000-
000 

This matter is considered to be confidential under Section 254J - d of the Local Government 
Regulation, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with rating concessions. 

8.10 Request to Defer Sale of Land for Overdue Rates Action for a period of 12 months for 
Property Numbers - 259260, 259270, 259850, 259240, 259340, 260140, 259200, 269090 
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This matter is considered to be confidential under Section 254J - d of the Local Government 
Regulation, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with rating concessions. 

8.11 Request for Deferral of Sale of Land for Overdue Rates - Property Number 217700 

This matter is considered to be confidential under Section 254J - d of the Local Government 
Regulation, and the Council is satisfied that discussion of this matter in an open meeting would, on 
balance, be contrary to the public interest as it deals with rating concessions.  
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9 CLOSURE OF MEETING 
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