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Our Vision 
“South Burnett Region, working together building a strong, vibrant and safe community” 
 
Our Values 
A   Accountability:      We accept responsibility for our actions and decisions in managing the regions resources. 
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V    Vision:  This is the driving force behind our actions and responsibilities. 
E   Excellence:  Striving to deliver excellent environmental, social and economic outcomes. 
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1. Leave Of Absence 

Nil. 
 

2. Prayers  

A representative of the Kingaroy District Ministers Association/Barambah Ministers 
Association, offered prayers for Council and for the conduct of the Council meeting. 
 

3. Recognition of Traditional Owners 

4. Confirmation of Minutes of Previous Meeting 

4.1 South Burnett Regional Council Minutes    
 

Précis 

Confirmation of Minutes of meeting of the South Burnett Regional Council held in the Warren Truss 
Chamber, 45 Glendon Street Kingaroy.  
 

Officer's Recommendation 

That the minutes of the previous meeting held on Wednesday 29 April 2020 as recorded be 
confirmed. 
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5. Declaration of Interest 

 Nil. 
 

6. Petitions / Presentations 

 Nil. 
 
CONSIDERATION OF BUSINESS SECTIONS INCLUDING BUSINESS ARISING OUT OF MINUTES OF 
PREVIOUS MEETINGS 
 

See Business Function Headings 
 

7. Portfolio – Social & Corporate Performance, People & Culture, 
Communications/Media, Finance and ICT 

7.1 Social & Corporate Performance, People & Culture, Communications/Media, 
Finance and ICT Portfolio Report    

 

Document Information 

ECM ID 2685686 
 
Author Mayor, South Burnett Regional Council 
 
Date 15 May 2020 
 
 

Précis 

Social & Corporate Performance, People & Culture, Communications/Media, Finance and ICT 
Portfolio Report 
 

Summary 

Mayor Otto presented his Social & Corporate Performance, People & Culture, 
Communications/Media, Finance and ICT Portfolio Report to Council. 
 

Officer's Recommendation 

That Mayor Otto’s Social & Corporate Performance, People & Culture, Communications/Media, 
Finance and ICT Portfolio Report to Council be received. 
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7.2 Monthly Financial Report including Third Quarter Review of 2019/20 Operating 
and Capital Budgets    

Document Information 

ECM ID 2686066 

Author Manager Finance 

Endorsed 
By General Manager Finance and Corporate 

Date 11 May 2020 

Précis 

Monthly Financial Report as at 30 April 2020 in conjunction with the third quarter review of 
Council’s 2019/2020 operating and capital budgets. 

Summary 

The following information provides Council’s position as at 30 April 2020. This includes a review of 
the 2019/2020 Budget undertaken as at 30 April 2020.  The amended Operational Budget results 
in a net operating deficit of $3,669,388. 

Changes to the capital budget resulted in an increase of $3,198,682 bringing the total available 
budget up to $37,405,240. 

Officer's Recommendation 

That  

1. in accordance with Section 204 of the Local Government Regulation 2012, Monthly Financial 
Report including Capital Works, Road Maintenance Expenditure and Works for Queensland 
(W4Q3) as at 30 April 2020 be received and noted.

2. in accordance with Section 170(3) of the Local Government Regulation 2012 the 
revised 2019/2020 operational and capital financial budgets be adopted. 

Financial and Resource Implications 

The revised budget maintains the link with achieving the Operational Plan 2019/2020 and is 
generally in line with the revenue and expenditure priorities of the Original Budget as adopted by 
Council on 24 June 2019. 

Link to Corporate/Operational Plan 

EXC1.1 Ensure Council’s financial management planning is based on realistic, sustainable, 
equitable policies and practices. 
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Communication/Consultation (Internal/External) 

Budgets were reviewed by the relevant budget manager. 
 

Legal Implications (Statutory Basis, Legal Risks) 

The budget review has been undertaken in accordance with Section 170(3) of the Local 
Government Regulation 2012. 
 
Monthly financial report prepared in accordance with Section 204 of the Local Government 
Regulation 2012. 
 

Policy/Local Law/Delegation Implications 

Budget reviews allows expenditure to be incurred by delegation or approval of Council.  
 

Asset Management Implications 

Depreciation is used as a source of funds to enable capital expenditure.  The Asset Registers for 
all Asset Classes will be adjusted as required for capital projects when the expenditure is 
transferred from Work in Progress. 
 

Report 

At the April General Meeting it was voted unanimously to lay the Monthly Financial Report 
including Third Quarter Review of 2019/20 Operating and Capital Budgets on the table until the 
May General Meeting. 

 
 
Please see attached April meeting reports inclusive of third quarter budget revision. 

Title  F - 2681898 - Monthly Financial Report Including Third Quarter Review of 2019/20 
Operating and Capital Budgets 

 
Officer's Recommendation 
That in accordance with Section 204 of the Local Government Regulation 2012, the Monthly Financial 
Report including Capital Works, Road Maintenance Expenditure and Works for Queensland (W4Q3) as 
at 31 March 2020 be received and noted. 
 
That in accordance with Section 170(3) of the Local Government Regulation 2012 the revised 2019/20 
operational and capital financial budgets be adopted. 
 
PROCEDURAL MOTION: 
 
Moved Cr KA Duff, seconded Cr KM Schumacher. 
 
That the previous item lay on the table until the May General meeting. 
 

Carried 7/0 
FOR VOTE - Councillors voted unanimously 
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7.3 Sundry Debtors Write-Off    
 

Document Information 

ECM ID 2686054 
 
Author Manager Finance 
 
Endorsed 
By General Manager Finance and Corporate 

 
Date 11 May 2020 
 
 

Précis 

Debtor Accounts that have been outstanding for more than six (6) years or have been assessed as 
uncollectable after all efforts and avenues to collect have been exhausted. 
 

Summary 

Listing of Council’s outstanding debtors identified as uncollectable. 
 

Officer's Recommendation 

That Council approve the write-off of the outstanding debtor accounts that have been assessed as 
uncollectable totalling $158,740.78 as follows:- 
 

Module Amount 
Sundry Debtors 35,423.16 
Trade Waste 1,010.00 
Property by Law Enforcement 3,407.29 
Infringements 118,900.33 
 $158,740.78 

 
 

Financial and Resource Implications 

Bad debts to be written-off against the provision for doubtful debts 
 

Link to Corporate/Operational Plan 

EXC1.1 Ensure Council’s financial management planning is based on realistic, sustainable, 
equitable policies and practices. 
 

Communication/Consultation (Internal/External) 

The Finance section of Council has undertaken various avenues in conjunction with relevant 
Directorate Staff to collect the outstanding sundry debtor accounts.  Several attempts to reach the 
identified debtors were made by forwarding collection letters and issuing statements of account, 
however, these collection efforts were unsuccessful. 
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The Senior Executive Team was informed regarding the proposed write-off and the corresponding 
basis for assessment of collectability were discussed. 
 

Legal Implications (Statutory Basis, Legal Risks) 

The assessment of collectability is based on Australian Accounting Standards Board AASB 9. 
 
Statute of limitations is 6 years as per Limitations of Actions 1974 (Qld). 
 

Policy/Local Law/Delegation Implications 

The proposed write-off adheres to the Sundry Debtors Management Policy. 
 

Asset Management Implications 

Not applicable. 
 

Report 

Sundry Debtors 
A number of historically aged sundry debtors have been assessed as uncollectable after all efforts 
of collection have been exhausted. 
 
As per the provision in the Sundry Debtors Management Policy, debts that are over twelve (12) 
months old with no payment plans in place and assessed as uncollectable shall be considered to 
be bad debts. 
 
Write-Off Recommendation: 
The uncollectable sundry debts recommended for immediate write-off amount to $35,423.16 
related to the following responsibility codes: 

Responsibility Code Details Amount 
Animals Penalty Infringement Notices May 2015 454.00 
Cattle Sales Fees Dipping Fees from various locations 3,793.35 
Economic Development SB Rewards Registrations 2016 1,870.00 
Environment & Waste Various Waste Disposal charges 11,115.93 
Hall Hire Hall Hire fees 204.00 
Hospital Hospital Room rental fees 5,265.02 
NRM Public Convenience cleaning charges 295.28 
Planning Community Light Token charges 43.20 
Property Shop Rental 335.31 
Planning & Land Management Registration & Inspection fees 788.00 
Slashing Overgrown Property slashing fees 4,430.90 
Soil Lab Soil Lab Private Works 5,508.17 
Mayor Community Events SB Mayoral Charity Ball Tickets 2014 1,320.00 
  35,423.16 

 
Trade Waste 
The Trade Waste Module captures Councils fees for Septic tank waste and Grease Trap Waste 
Removal.  Council has a current outstanding balance in Trade Waste of $32,958.04, majority of 
which sits in 90 days overdue. 
 
Finance are currently working with the Water and Wastewater department to investigate these 
outstanding balances. 
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Write-Off Recommendation: 
We have identified a number of charges which were raised to businesses which have now 
changed hands.  These charges are valued at $1,010 and are recommended for immediate write-
off. 
 
Property by Law Enforcement  
The Property by Law Enforcement Module covers charges raised by law enforcement.  For South 
Burnett 99% of this module is made up of charges relating to Overgrown Allotment administration 
and contractor charges. 
 
Council’s current process is to notify the property owner if their property becomes overgrown giving 
them the opportunity to address the issue themselves.  If the issue is not addressed within the 
given timeframe, then Council correct the environmental issue and on-charge the costs to the 
property owner. 
 
Council’s outstanding balance in this module is currently $27,535.54 which sits in 90 days overdue.  
Majority of these charges have been sent to R&R however due to the low value of each individual 
fee R&R have suggested closing the accounts with them as it would cost us more to recover than 
the debt we would receive if recovered. 
 
At this stage no decision has been made in relation to debts sitting with R&R however the below 
recommendations have been made by Finance. 
 
Write-Off Recommendation: 
We are recommending an immediate write-off of $3,407.29.  This includes $514.50 of fees relating 
to properties that have been sold and original owners cannot be contacted and $2,892.79 being 
unrecoverable as the company has been liquidated and we will not recover any funds. 
 
Infringements 
Council’s infringement module captures charges that are raised as fines.  The current balance is 
made up of the following aged outstanding amounts, majority of which relates to animal fines: 

Days Overdue Amount 
Current 1,465.00 
< 30 Days 3,402.00 
< 60 Days 2,795.00 
< 90 Days 4,541.00 
Over 90 Days 108,960.33 
 121,163.33 

 
Upon review it has been identified that a large portion of this balance has previously been 
registered with SPER for debt collection.  Amounts that have not been sent to SPER are now 
outside of the time frame to be registered with SPER. 
 
Write-Off Recommendation: 
In accordance with Council’s new Infringement Procedure, stating all debts are written-off Council’s 
Income Statement at the time they are submitted to SPER, it is our recommendation that the full 
amount of outstanding infringements that have previously been registered with SPER be written-off 
against the provision.  This will get Council back to a position where the only debts we have 
outstanding in our infringements module are those debts that Council are actively chasing. 
 
The full amount of outstanding infringements that have been previously registered with SPER and 
therefore recommended for immediate write-off is $118,900.33. 
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Total Write-Off Recommendation: 
Module Amount 

Sundry Debtors 35,423.16 
Trade Waste 1,010.00 
Property by Law Enforcement 3,407.29 
Infringements 118,900.33 
 $158,740.78 
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7.4 Disposal of Assets Policy Review - May 2020    
 

Document Information 

ECM ID 2686026 
 
Author Strategic Procurement Coordinator 
 
Endorsed 
By General Manager Finance and Corporate 

 
Date 11 May 2020 
 
 

Précis 

Section 104 of the Local Government Act 2009 (Act) requires that Council must have suitable 
financial management systems, which have regard to the sound contracting principles when 
entering in to a contract for the disposal of assets.  As par to this system, the attached Disposal of 
Assets Policy has been reviewed and prepared for Council consideration. 
 

Summary 

The Disposal of Assets Policy aims to provide the framework for: 
 the effective and efficient disposal of Council owned current, non-current and portable and 

attractive assets; 
 to ensure the process is open and transparent; and 
 is carried out in compliance with the Local Government Regulation 2012 Chapter 6 Part 3 

Default Contracting Procedures and the Local Government Act 2009 Chapter 4, Section 104 
(3) Sound Contracting Principles. 

 

Officer's Recommendation 

That South Burnett Regional Council adopts the draft Disposal of Assets Policy as outlined in the 
attachment to this report. 
 

Financial and Resource Implications 

Part of ongoing operations and annual budgets for the best use of financial resources and the 
disposal of assets surplus to requirement or otherwise redundant. 
 

Link to Corporate/Operational Plan 

EXC1 Effective financial management: Ensure Council’s financial management planning is based 
on realistic, sustainable, equitable policies and practices. 
 
EXC2 Effective corporate management: Deliver governance that provides sound organisational 
management and complies with relevant legislation; appropriately resource the organisation to 
delivery Council’s strategic objectives; and deliver corporate business solutions that meet 
corporate and customer needs. 
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Communication/Consultation (Internal/External) 

The Disposal of Assets Policy was reviewed by the Asset Management Steering Group, which 
comprises of Asset Owners and relevant financial employees with operational financial influence. 
 

Legal Implications (Statutory Basis, Legal Risks) 

Compliance with the Local Government Act 2009 and the Local Government Regulation 2012. 
 

Policy/Local Law/Delegation Implications 

Delegations are in place to assist in the implementation of the objectives of the Disposal of Assets 
Policy. 
 

Asset Management Implications 

Council is committed to ensuring that its disposal of asset processes are carried out in accordance 
with the relevant probity and accountability obligations and in accordance with the prescribed 
legislative framework to meet all of its statutory obligations.  This policy has applied considerations 
for the processes involved with the disposal of assets including the costs of storage, the type and 
value of the assets to be disposed of and the appropriate disposal method. 
 

Report 

Assets that are no longer needed by Council should be disposed of promptly.  The disposal must 
achieve best value for money so that Council obtains the best possible return for the asset it sells. 
In addition to price, the disposal must include consideration of Council’s social, economic and 
environmental objectives stated in its Corporate Plan. 
 
The policy establishes appropriate guidelines for the disposal of all Council owned assets 
considered to be surplus to requirement or otherwise redundant.  This policy specifically excludes 
the sale of land for arrears of rates and charges or sale of services or the sale of any item detailed 
on Council’s register of Fees and charges and any of Council’s commercial operations (e.g. Visitor 
Information Centres, Tourist Parks). 
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7.5 Minutes of the Audit Advisory Committee Meeting held on Thursday 27 February 
2020    

 

Document Information 

ECM ID 2686085 
 
Author Manager Social & Corporate Performance 
 
Endorsed 
By General Manager Finance & Corporate 
 
Date 7 May 2020 
 
 

Précis 

Minutes of the Audit Advisory Committee Meeting held on Thursday, 27 February 2020. 
 

Summary 

Providing a copy of the Minutes of the Audit Advisory Committee Meeting held at the South Burnett 
Regional Council Chambers on Thursday, 27 February 2020. 
 

Officer's Recommendation 

That Council receive the attached minutes of the Audit Advisory Committee Meeting held on 
Thursday, 27 February 2020. 
 

Financial and Resource Implications 

Section 210 Audit Committee Composition  
 
In accordance with the requirements of Section 210 of the Local Government Regulation 2012, 
South Burnett Regional Council has established an Audit Advisory Committee (the Committee) 
comprising of three (3) voting members.  
 
As stated in the Audit Advisory Committee Terms of Reference Policy, Council has appointed two 
(2) Councillors as members, one (1) of whom has been appointed as the Audit Advisory 
Committee Chairperson.  
 
The other member of the Committee is external and independent to Council. The independent 
member has been appointed based on personal qualities and skills, and is expected to possess 
significant financial experience and expertise.  
 
There is financial implication of engaging an independent member. Council currently pays the 
independent member a remuneration of $400 for each meeting attended by the member.  
 

Link to Corporate/Operational Plan 

EXC1.1 - Ensure Council’s financial management planning is based on realistic, sustainable, 
equitable policies and practices 
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EXC2.1 - Deliver governance that provides sound organisational management and complies with 
relevant legislation 
EXC2.2 - Appropriately resource the organisation to deliver Council's strategic objectives 
 

Communication/Consultation (Internal/External) 

The Committee liaises on a regular basis with the Senior Management and Executive leadership, 
Council’s external auditor, Queensland Audit Office and the fraud/corruption/risk management 
coordinator in carrying out its responsibilities.   
 

Legal Implications (Statutory Basis, Legal Risks) 

Local Government Regulation 2012  
section 211 Audit Committee meetings 
The audit committee of a local government must – 
(a) meet at least twice each financial year; and 
(b)  review each of the following matters – 

(i)  the internal audit plan for the internal audit for the current financial year; 
(ii)  the internal audit progress report for the internal audit for the preceding financial year 

including the recommendations in the report and the actions to which the 
recommendations relate; 

(iii)  a draft of the local government’s financial statements for the preceding financial year 
before the statements are certified and given to the auditor-general under section 212; 

(iv)  the auditor-general’s audit report and auditor-general’s observation report about the 
local government’s financial statements for the preceding financial year; and 

(c) as soon as practicable after a meeting of the committee, give the local government a 
written report about the matters reviewed at the meeting and the committee’s recommendations 
about the matters.  
 
To meet the requirements of Section 105 of the Local Government Act 2009 regarding the 
establishment of an Audit Advisory Committee (‘Committee’), Council has formulated a Committee 
and a Committee Terms of Reference policies.  The Audit Advisory Committee Policy provides a 
framework in which the Committee would operate.  
The Audit Advisory Committee Terms of Reference Policy specifies the role, responsibilities and 
authority of the Committee, sets out the specific responsibilities delegated by Council to the 
Committee and details the manner in which the Committee will operate.  
 
The main purpose of the Committee is to provide advisory services to Council in the effective 
performance of its responsibilities related to internal audit and risk management as prescribed 
under the Local Government Act 2009, the Local Government Regulation 2012 and other relevant 
legislation, standards and requirements.  
 
The Committee has an oversight function and therefore exercises a monitoring and assessment 
role.   
 

Policy/Local Law/Delegation Implications 

Audit Advisory Committee Policy 
Audit Advisory Committee Terms of Reference  
Internal Audit Policy 
Internal Audit Terms of Reference  
Risk Management Policy 
Risk Management Committee Terms of Reference 
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Asset Management Implications 

It is the responsibility of the Committee to review and endorse the scoping document prior to the 
commencement of the annual valuation process of Council’s assets.  
It is also the Committee’s responsibility to review and endorse the results of asset valuation reports 
prior to approval by Council, after considering the assumptions that was used in preparing the 
valuation reports.   
 

Report 

The South Burnett Regional Council’s Audit Advisory Committee met on Thursday 27 February 
2020 and considered a number of items.  The minutes of the meeting are provided for Council 
consideration. 
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7.6 Recommending the Date, Time and Location for the Special Budget Meeting Of 
Council    

 

Document Information 

IR No 2684519 
 
Author Coordinator Executive Services 
 
Endorsed 
By Chief Executive Officer 
 
Date 20 May 2020 
 
 

Précis 

This report is to recommend the date, time and location for the Special Budget Meeting of Council. 
 

Summary 

Council’s Annual Budget is required to be adopted in accordance with the Local Government Act 
2009 and the Local Government Regulation 2012, therefore it is necessary for Council to confirm 
the date, time and location of the Special Budget Meeting to ensure compliance. 
 

Officer's Recommendation 

That the Special Budget Meeting of Council be held on Wednesday 1 July 2020 in the Warren 
Truss Chamber, Glendon Street Kingaroy, commencing at 9.00am.  
 

Financial and Resource Implications 

Advertising costs for meeting notification. 
 

Link to Corporate/Operational Plan 

EC1 An informed and engaged community 
 

Communication/Consultation (Internal/External) 

Council advertises the dates, times and location of Council Meetings to enable the community to 
attend. 
 

Legal Implications (Statutory Basis, Legal Risks) 

Pursuant to Section 170 of the Local Government Regulation 2012 - Adoption and amendment of 
budget 
 

(1) A local government must adopt its budget for a financial year— 
(a) after 31 May in the year before the financial year; but 
(b) before— 
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(i) 1 August in the financial year; or 
(ii) a later day decided by the Minister. 

(2) If the budget does not comply with section 169 when it is adopted, the adoption of the 
budget is of no effect. 

(3) The local government may, by resolution, amend the budget for a financial year at any 
time before the end of the financial year. 

(4) If the budget does not comply with the following when it is amended, the amendment of 
the budget is of no effect— 

(a) section 169; 
(b) the local government’s decision about the rates and charges to be levied for the 

financial  year made at the budget meeting for the financial year. 
 
Note - A local government may only decide the rates and charges to be levied for a 

financial year at the budget meeting for the financial year. See the Act, section 94(2). 
 

Policy/Local Law/Delegation Implications 

No direct policy/local law/delegation implications arise from this report. 
 

Asset Management Implications 

No direct asset management implications arise from this report. 
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7.7 Media Relations Policy    
 

Document Information 

ECM ID 2686132 
 
Author Coordinator Executive Services 
 
Endorsed 
By Chief Executive Officer 
 
Date 29 April 2020 
 
 

Précis 

Adoption of the Media Relations Policy. 
 

Summary 

The Local Government Act 2009 provides a regulatory framework for the adoption and 
enforcement of a Media Relations Policy. 
 
Council’s policies are regularly reviewed to deliver transparent, effective processes and good 
governance of, and by, local government. 
 

Officer's Recommendation 

That South Burnett Regional Council adopt the draft Media Relations Policy as outlined in the 
attachment to this report. 
 

Financial and Resource Implications 

No change to financial or resource implications arise from this report. 
 

Link to Corporate/Operational Plan 

EXC2.1 - Deliver governance that provides sound organisational management and complies with 
relevant legislation. 
 

Communication/Consultation (Internal/External) 

Internal consultation was undertaken with the Senior Management Team.  The revised policies 
were circulated providing a reasonable time for review and feedback.  Nil feedback provided. The 
final revised policy has been attached to the agenda. 
 

Legal Implications (Statutory Basis, Legal Risks) 

The Local Government Act 2009 provides a regulatory framework for the adoption and 
enforcement of the Media Relations Policy. 
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Policy/Local Law/Delegation Implications 

Policy implications in general have been considered and addressed. 
No local law/delegation implications arise from this report. 
 

Asset Management Implications 

No direct asset management implications arise from this report. 
 

Report 

The Local Government Act 2009 provides a regulatory framework for the adoption and 
enforcement of a Media Relations Policy. 
 
Council’s policies are regularly reviewed to deliver transparent, effective processes and good 
governance of, and by, local government. 
 
The policies demonstrate Council's commitment to the local government principles contained in the 
Local Government Act 2009: 

• transparent and effective processes, and decision-making in the public interest; and 

• sustainable development and management of assets and infrastructure, and delivery of 
effective services; and 

• democratic representation, social inclusion and meaningful community engagement; and 

• good governance of, and by, local government; and  

• ethical and legal behaviour of Councillors and local government employees. 
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7.8 Corporate and Community Plan Review    
 

Document Information 

ECM ID 2686134 
 
Author Chief Executive Officer 
 
Date 12 May 2020 
 
 

Précis 

Corporate and Community Plan Review 
 

Summary 

On 14 December 2011 Council adopted the South Burnett Community Plan 2032 – “Working 
together - for our future”. 
 
The plan was developed in line with legislative requirements at the time however Councils are no 
longer legislatively required to develop or maintain a Community Plan as part of Operational and 
Strategic Planning. 
 
Whilst the plan does not specifically link to Council's current strategic planning suite, Council still 
uses the plan as a reference. 
 
On 21 March 2018 Council adopted the Corporate Plan 2018/19 to 2022/23. The Corporate Plan 
outlines Council’s goals and strategies providing Council with the direction for the next five (5) 
financial years. 
 
It is now timely to review both plans. 
 

Officer's Recommendation 

That a review of Council’s Corporate and Community Plans be undertaken in the 2021/2022 
financial year. 
 

Financial and Resource Implications 

Any review of these two corporate documents will need to be considered in both the operational 
plan and budget for the 2021/2022 financial year. 
 

Link to Corporate/Operational Plan 

Corporate Plan 2018/19 to 2022/23 review. 
 

Communication/Consultation (Internal/External) 

A public engagement and communications strategy will be developed. 
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Legal Implications (Statutory Basis, Legal Risks) 

A Corporate Plan is a legislative requirement under the Local Government Act 2009 and the Local 
Government Regulation 2012, and details the strategic direction for the Council over a five year 
period.  
 

Policy/Local Law/Delegation Implications 

The Corporate Plan will be implemented annually through the Council’s Operational Plans and 
Budgets, with detail specific, necessary actions and their associated costs, to meet the current and 
future needs of the community.  
 

Asset Management Implications 

Not applicable 
 

Report 

Council will report on the implementation and performance of short and long term objectives 
through quarterly reporting. Furthermore, Council will conduct statutory annual reviews of the 
Corporate Plan's performance and report the results in the South Burnett Regional Council Annual 
Report. Outcomes of the strategic reviews will assist with ongoing development of South Burnett 
Regional Council’s Annual Budgets and Operational Plans. 
 
South Burnett Regional Council will look to take the opportunity to review the Community plan and 
the through the plan deliver on a commitment to securing a prosperous, sustainable and resilient 
future for the region. 
 
Achieving on a community vision will require a united effort and Council wishes to invite the whole 
community to work with us towards bringing our vision to life.  The plan will inform all Council's 
strategic planning documents, including the Corporate Plan, the Annual Operational Plan and the 
Budget.  The plan will be seen to be a living document, designed to change to reflect community 
changes throughout the life of the plan. 
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7.9 Appointment of Directors to the Board of Directors of South Burnett Community 
Hospital Foundation Limited (SBCHF)    

 

Document Information 

IR No 2686133 
 
Author Chief Executive Officer 
 
Date 12 May 2020 
 
 

Précis 

Appointment of Directors to the Board of Directors of South Burnett Community Hospital 
Foundation Limited 
 

Summary 

Council the sole member of the company resolved at a Meeting on 17 April 2019 to  
 
“The Company modify its Constitution by deleting clause 4.1 (2) and inserting: 

 
The Council shall appoint 9 directors, 1 of whom must be an employee of the Council.” 

 
Nominations were called for the Director Positions. 
 

Officer's Recommendation 

That Council appoint the following people to the Board of the South Burnett Community Hospital 
Foundation: 
 

• Mr Wayne Kratzmann 
• Mrs Danita Potter 
• Ms Sheena Lindholm 
• Ms Helen Roth 
• Mrs Karyn Bjelke-Petersen 
• Mrs Kirstie Schumacher 

 

Financial and Resource Implications 

Board members act in a voluntary capacity  
 

Link to Corporate/Operational Plan 

EC3: An active, safe and healthy community 
 

Communication/Consultation (Internal/External) 

The call for nominations were advertised extensively commencing on 10 January 2020.  
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Legal Implications (Statutory Basis, Legal Risks) 

Board members to act in accordance with the Company constitution 
 

Policy/Local Law/Delegation Implications 

Board members to act in accordance with the Company constitution 
 

Asset Management Implications 

Council will retain ownership and maintenance responsibility for the Hospital Building and Grounds.  
 

Report 

Nominations were called for the Director positions on the Board of Directors of South Burnett 
Community Hospital Foundation Limited in accordance with the company's Constitution. 
 
The Foundation is renewing its board to continue to concentrate on its charitable activities and 
through these the support for the Lady Bjelke-Petersen Community Hospital 
 
Prospective nominees completed the “Call for Nominations Document” which detailed Director 
Qualifications, responsibilities and the general skill matrix sought.  
 
Nominees also complete the Nomination Form and the ACNC Responsible Entity Declaration form 
as well as suppling a covering letter addressing the skills matrix and a comprehensive CV detailing 
their suitability, qualifications and experience relevant to the role of Director. 
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8. Portfolio - Roads & Drainage 

8.1 Roads & Drainage Portfolio Report    
 

Document Information 

ECM ID 2685672 
 
Author Cr Gavin Jones 
 
Date 15 May 2020 
 
 

Précis 

Roads & Drainage Portfolio Report 
 

Summary 

Cr Jones presented his Roads & Drainage Portfolio Report to Council. 
 

Officer's Recommendation 

That Cr Jones's Roads & Drainage Portfolio Report to Council be received. 
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8.2 Alford Street Carpark    
 

Document Information 

ECM ID 2685915 
 
Author Manager Infrastructure Planning 
 
Endorsed 
By General Manager Infrastructure 

 
Date 11 May 2020 
 
 

Précis 

Council to endorse the layout of the Alford Street Carpark in Kingaroy, based on community 
feedback received. 
 

Summary 

This project will include car parking, disabled parking, caravan or trailer parking, provision for 
electric vehicle charge stations, dump point and associated landscaping.  The project need was 
identified during community consultation sessions undertaken as part of the Kingaroy Town 
Revitalisation project. 
 

Officer's Recommendation 

That Council adopts the design for Alford Street carpark as below;  
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Financial and Resource Implications 

There are no additional implications as the funding for the project has been provided as part of the 
second quarter budget revision for this financial year. Due to the timing of this project, it is likely 
that the works will need to be carried over into the 2020/2021 financial year for delivery.  
 

Link to Corporate/Operational Plan 

INF1 – Infrastructure that meets our communities needs 
GO3.1 – Promote and support the development of the South Burnett as a premier tourist 
destination 
EC3.2 – Enhance community culture through the support of initiatives and the provision of 
community facilities 
 

Communication/Consultation (Internal/External) 

Community consultation of the proposed layout was undertaken over a period from 14th to the 28th 
of February 2020. Council received eight (8) written responses across 14 topics including; 

• Accessibility issues; 
• Caravan parking; 
• Cost; 
• Design improvement suggestions; 
• Exit point on Haly Street; 
• Fence to rail trail; 
• Side entry Commonwealth Bank; and 
• Tre Planting. 

 
Further development and design changes have been made based on the feedback received.  
 
In March 2018, community consultation sessions with staff, public, business owners and business 
traders regarding the Kingaroy Town Revitalisation Project identified the desire for caravan access 
and trailer parking facilities around the CBD as well as a desire to upgrade of existing carpark.  
This was workshopped and communicated with the Council in May 2018. 
 

Legal Implications (Statutory Basis, Legal Risks) 

N/A 
 

Policy/Local Law/Delegation Implications 

N/A 
 

Asset Management Implications 

The rehabilitation of the carpark and the provision of associated infrastructure will form part of the 
programmed maintenance cycle for Council in maintaining a level of service to the wider 
community. This asset will be utilised by tourists, local business owners and staff as well as the 
general community. 
 

Report 

The Alford Street carpark is currently in a poor condition with the pavement and seal failing. The 
proposed project will include a new traffic configuration, designated people with disability and pram 
bays, rehabilitation of the pavement, provision for electric vehicle charge stations, recreational 



SOUTH BURNETT REGIONAL COUNCIL GENERAL MEETING – AGENDA – WEDNESDAY 20 MAY 2020  

 
 Page 164 

 

vehicle and trailer parking bays, caravan dumping point and associated landscaping of the carpark 
to enable a visually pleasing, practical and convenient facility.  
 
It is envisaged that there will be greater use of the facility by the community and tourists along with 
future sustainability in design with the installation of caravan bays as well as electric vehicle charge 
stations, making it more attractive to both the travelling public and the future development of this 
emerging industry. 
 
An alternate layout that incorporated angle parking at 45 degrees was drafted for consideration. 
This layout provided greater base of manoeuvring vehicles entering and exiting bays, however due 
to their alignment, they occupy additional area resulting in the loss of 25 bays, due to the impact of 
this loss of bays, the original layout has been advanced for recommendation and project delivery.  
 

Attachments 

1. Updated design for Alford Street Carpark 
 

 
 
 
  



SOUTH BURNETT REGIONAL COUNCIL GENERAL MEETING – AGENDA – WEDNESDAY 20 MAY 2020  

 
 Page 165 

 

 

8.3 Bridge Renewal Program    
 

Document Information 

ECM ID 2685923 
 
Author Manager Infrastructure Planning 
 
Endorsed 
By General Manager Infrastructure 

 
Date 8 May 2020 
 
 

Précis 

Council to submit K.T. Peters Bridge and Home Creek Loop Road Bridge into Round Five of the 
Bridge Renewal Program.  
 

Summary 

Recently completed Level Two (2) and Level Three (3) bridge reports have identified that K.T 
Peters Bridge (located on River Road, Kingaroy) and Home Creek Loop Road Bridge have 
sustained significant decay and require remediation. Round Five of the Bridge Renewal Program is 
an opportune time to submit application, as it is a 50/50 federally funded scheme. 
 

Officer's Recommendation 

That Council submit K.T. Peters Bridge and Home Creek Loop Road Bridge for Round Five of the 
Bridge Renewal Program.  
 

Financial and Resource Implications 

If funding application is successful, Council will only be required to contribute 50% of the total cost 
of works, under the funding agreement criteria. Council would need to undertake a budget review if 
the application was successful. 
 

Link to Corporate/Operational Plan 

INF1 – Infrastructure that meets our communities needs 
 

Communication/Consultation (Internal/External) 

Communication with the community was undertaken in August of 2019 regarding the closure of 
Home Creek Loop Road Bridge to ensure the continued safety of the public. Consultation was also 
carried out during a Council briefing in late 2019.  
 

Legal Implications (Statutory Basis, Legal Risks) 

N/A 
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Policy/Local Law/Delegation Implications 

N/A 
 

Asset Management Implications 

The new guard rail at K.T. Peters Bridge and the new Floodway located at Home Creek Loop Road 
will form part of Councils asset register and their conditions assessments will be reclassified.  
 

Report 

Recently completed Level Two (2) and Level Three (3) bridge reports have identified that K.T 
Peters Bridge (located on River Road, Kingaroy) and Home Creek Loop Road Bridge have 
sustained significant decay and require remediation. Round Five of the Bridge Renewal Program is 
an opportune time to submit application, as it is a 50/50 federally funded scheme.  
 
K.T. Peters Bridge: 
Level 2 reports on the structure indicate that the existing guard rail requires repair, as well as other 
minor maintenance repairs in the structure. These works have been valued at approximately 
$80,000. 
 
Home Creek Loop Road Bridge: 
Level 2 reports on the structure indicate that the existing bridge is in disrepair and at present, is 
currently closed to the public. Due to low traffic volumes along this road, it is recommended by 
Council officers to demolish this bridge and replace with a low level floodway. These works have 
been valued at approximately $100,000. 
 
It is noted, that to replace this existing timber bridge with a modern equivalent would be in excess 
of $150,000 providing a level of service in excess of the remainder of the road. Council Officers 
see the construction of a floodway to be low risk to the public.  
 
Council Officers seek endorsement from the Council to submit these two bridges into the Bridge 
Renewals Program, noting that applications for this round of funding close May 29, 2020.  
 
 

Attachments 

1. Map of Home Creek Loop Bridge 
2. Map of KT Peters Bridge 
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9. Portfolio - Community, Arts, Heritage and Sport & Recreation 

9.1 Community, Arts, Heritage, Sport and Recreation Portfolio Report    
 

Document Information 

ECM ID 2685687 
 
Author Cr Danita Potter 
 
Date 15 May 2020 
 
 

Précis 

Community, Arts, Heritage, Sport and Recreation Portfolio Report 
 

Summary 

Cr Potter presented her Community, Arts, Heritage, Sport and Recreation Portfolio Report to 
Council. 
 

Officer's Recommendation 

That Cr Potter's Community, Arts, Heritage, Sport and Recreation Portfolio Report to Council be 
received. 
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10. Portfolio – Rural Services, Natural Resource Management, Planning, 
Compliance Services 

10.1 Rural Services, Natural Resource Management, Planning and Compliance 
Services Portfolio Report    

 

Document Information 

ECM ID 2685680 
 
Author Cr Scott Henschen 
 
Date 15 May 2020 
 
 

Précis 

Rural Services, Natural Resource Management, Planning and Compliance Services Portfolio 
Report 
 

Summary 

Cr Henschen presented his Rural Services, Natural Resource Management, Planning and 
Compliance Services Portfolio Report to Council. 
 

Officer's Recommendation 

That Cr Henschen’s Rural Services, Natural Resource Management, Planning and Compliance 
Services Portfolio Report to Council be received. 
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11. Portfolio – Local Disaster Management, Water & Wastewater, Waste 

11.1 Local Disaster Management, Water, Waste Water and Waste Management 
Portfolio Report    

 

Document Information 

ECM ID 2685670 
 
Author Cr Roz Frohloff 
 
Date 15 May 2020 
 
 

Précis 

Local Disaster Management, Water, Waste Water and Waste Management Portfolio Report 
 

Summary 

Cr Frohloff presented her Local Disaster Management, Water, Waste Water and Waste 
Management Portfolio Report 
 

Officer's Recommendation 

That Cr Frohloff's Local Disaster Management, Water, Waste Water and Waste Management 
Portfolio Report to Council be received. 
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12. Portfolio – Rural Resilience, Parks & Gardens, Property & Facility 
Management, Indigenous Affairs 

12.1 Rural Resilience, Parks & Gardens, Property & Facility Management and 
Indigenous Affairs Portfolio Report    

 

Document Information 

ECM ID 2685684 
 
Author Cr Kathy Duff 
 
Date 15 May 2020 
 
 

Précis 

Rural Resilience, Parks & Gardens, Property & Facility Management and Indigenous Affairs 
Portfolio Report 
 

Summary 

Cr Duff presented her Rural Resilience, Parks & Gardens, Property & Facility Management and 
Indigenous Affairs Portfolio Report to Council.  
 

Officer's Recommendation 

That Cr Duff's Rural Resilience, Parks & Gardens, Property & Facility Management and Indigenous 
Affairs Portfolio Report to Council be received. 
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13. Portfolio – Economic Development – (Industry, Agriculture, Water 
Security, Tourism) 

13.1 Economic Development Portfolio Report    
 

Document Information 

ECM ID 2685685 
 
Author Cr Kirstie Schumacher 
 
Date 15 May 2020 
 
 

Précis 

Economic Development Portfolio Report 
 

Summary 

Cr Schumacher presented her Economic Development Portfolio Report to Council. 
 

Officer's Recommendation 

That Cr Schumacher’s Economic Development Portfolio Report to Council be received. 
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13.2 South Burnett Tourism Advisory Committee February 2020 Minutes    
 

Document Information 

IR No 2686190 
 
Author Senior Economic Development Officer 
 
Endorsed 
By Chief Executive Officer 
 
Date 12 May 2020 
 
 

Précis 

Minutes from the South Burnett Tourism Advisory Committee meeting held on 10 February 2020. 
 

Summary 

Providing a copy of the minutes from the South Burnett Tourism Advisory Committee meeting held 
on 10 February 2020. 
 

Officer's Recommendation 

That Council receive the minutes of the South Burnett Tourism Advisory Committee’s meeting held 
on 10 February 2020. 
 

Financial and Resource Implications 

Advisory Committee supported by Economic Development staff through secretarial support to 
Committee. 
 

Link to Corporate/Operational Plan 

GO3 The South Burnett is a recognised tourism destination 
 

Communication/Consultation (Internal/External) 

Action outcome from meeting of South Burnett Tourism Advisory Committee. 
 

Legal Implications (Statutory Basis, Legal Risks) 

Nil 
 

Policy/Local Law/Delegation Implications 

South Burnett Tourism Advisory Committee Terms of Reference. 
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Asset Management Implications 

Nil 
 

Report 

A meeting of the South Burnett Tourism Advisory Committee was held on 10 February, 2020. 
 
It is recommended that South Burnett Regional Council receive minutes for information. 
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14. Consideration of Notices of Motion 

No Report. 
 

15. Information Section  

15.1 List of Correspondence Pending Completion of Assessment Report    
 

Document Information 

ECM ID 2682938 
 
Author Executive Assistant 
 
Endorsed 
By Chief Executive Officer 

 
Date 27 April 2020 
 
 

Précis 

List of Correspondence Pending Completion of Assessment Report 
 

Summary 

Reports pending completion of assessment 
 

Officer's Recommendation 

That the List of Correspondence Pending Completion of Assessment Report be received. 
 

Report 

2682783 - Request for Extension of Approval - Material Change pf Use (Retirement Village) at 95 
Markwell Street  Kingaroy - Lot 4 RP178596 - MCU20/0004 
 
2682784 - Request for Extension of Approval - Reconfiguration of a Lot (1 Lot into 4 Lots) at 45-53 
Logan Street Kingaroy - Lot 5 RP909634 - RAL17/0006.01 
 
2684468 - Request to Change Approval - Food and Drink Outlet & Function Centre - Lot 12 
RP28694 - 88 Brooklands Pimpimbudgee South Road  Maidenwell - MCU18/0015 
 
2684876 - Material change of use application for Bird Processing Plant (Intensive Animal Industry 
High Impact Industry) at 72 Mylett Lane Bullcamp - Lot 277 FY567 - MCU20/0006 
 
2684877 - Material change of use application for Caretaker's Accommodation at Silverleaf Road  
Silverleaf - Lot 1 RP28464 - MCU20/0005 
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15.2 Delegated Authority Report    
 

Document Information 

ECM ID 2686138 
 
Author Executive Services 
 
Date 12 May 2020 
 
 

Précis 

Reports signed by the Chief Executive Officer under Delegated Authority 
 

Summary 

This report comprises a listing of any reports that have been approved by Delegated Authority. 
 

Officer's Recommendation 

That the Delegated Authority Report be received. 
 
 
Report 
 
ECM ID DESCRIPTION AND LOCATION APPROVAL DATE 
2676212 Application for a Negotiated decision notice for Material Change 

of Use at Cornish Street Kingaroy - Lot 7 CP864840 -  
MCU19/0016 

29 April 2020 
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16. Confidential Section 

16.1 Technology One     
 

Document Information 

ECM ID 2686470 
 
Author Chief Executive Officer 
 
Date 12 May 2020 
 
 

Reason for Confidentiality 

This report is CONFIDENTIAL in accordance with Section 275(1)(h) of the Local Government 
Regulation 2012, which permits the meeting to be closed to the public for business relating to the 
following:  
 

(h)  other business for which a public discussion would be likely to prejudice the interests of 
the local government or someone else, or enable a person to gain a financial 
advantage 
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16.2 Insurance Claim  
 

Document Information 

ECM ID 2687116 
 
Author General Manager Finance and Corporate 
 
Endorsed 
By Chief Executive Officer 
 
Date 15 May 2020 
 
 

Reason for Confidentiality 

This report is CONFIDENTIAL in accordance with Section 275(1)(f) of the Local Government 
Regulation 2012, which permits the meeting to be closed to the public for business relating to the 
following:  
 

(f) starting or defending legal proceedings involving it 
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